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6856He@S (Introduction)
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¥\ Information ( NEENS) : Amigdany ieutiimenghsmshimhi g iiw
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Microsoft Access : AENAYIGWARSIGH{IY Database B 1FMIRGENGH

(AU A5 (Data Managemeniima [FRU8[iti tnismidia gf S35 Sunims |
IHSWHID AYIs AccessigibmiNIRg 9guth :

Otifjs 8 EUENEE e y wdfinwmy wenting mssd hwRdm
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ihwpmataRinametmurhuams 4
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Prepared by: Mr. Chhoeun Pros(077 65 94 98)
Email: chhoeunpros@ymail.com Pagel




Information Technology and Electronic Center

Microsoft Access 2007

) < 5 v " M oW
OiFmmnufiag gndmiiiuisdinnmny

Osimsmanitige simGmindgngimi Order SRMIURIHBINSYHH [IAGSEN

G588 fiuagadntms 1 EERRwTTHEgNaI 9

© uiMigweAcaIBUManT IBMe ALNTSHT] B8 MANIAD [FRIGH16]H 9

151141 Ms-Access, Databasés Objects 6 :
" 1-Tables Object
2- Queries Object
3- Forms Object
4- Reports Object
5- Macros Object
6- Modules Object

I  HESIS3siengss

2.1 minoiRunylE
& ti3i Mouse GEiSII Start Button
&= {73637 All Programs
F YU BRI Microsoft Office

&~ GtIf Microsoft Office Access 2007

& mmtmsﬁmmgﬁﬁ Windows 1JfJ Microsoft Access 2008521 {ME:

Ath ; Database (Access 2007} - Microsoft Access

Events

| —1 |
—
‘ v—

Mare on Office Online:
Training | Templates | Downloads

Dlﬁ‘fﬁmce Online

2007 contzins
more powerful tools to helpyou @
s

Getting Started with Microsoft Office Access

New Blank Database

\' '1
A

Blank Database

Create a Micosoft Office Access database that does
not contain arry existing data or objects,

File Name:
Athaccdb =
€:\Documents and Settings|Ath\My Documents)

| greate | | cancel |

Num Lock |

e 9, 1119 AM
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2.2 miufs Database MANI{UIAGH Myt

>Blank Database: I{URSNUUIHH DatabaseBitiymutmuitiuuifis table,
gueries, forms, reports, macros, and modi@mﬁﬁﬁmﬁﬁﬁﬁmﬂﬁﬁﬁ 9

»Template Database: Assets, Contacts, Event, Faculty Datab&f&ﬁﬂﬁﬁiﬁﬁ
DatabasdBimafi Nt s ndimuanmgR{mamsinug 4

2.2.1 miuifisi Blank Database
1- Click Featuring

2- Click Blank database ig1i#3 Task Pane
3- MBIANATENA Database
4- BHIRIIIWRGRNGN DatabasdBmMauiia-> UIwEs Create

5- ugtuRh SUEIEMEINI Database WindowBenisi{my

- ™ —_— . -

3

— Home Create External Data Database Tools Datasheet @
o || m: PP oy = ik = fucs

h ! jﬂ‘j} sl § Inset | DataType: \ =

o B B B g o o = 3

View

- T Relationships  Object
% |58 0 Dependenci

Data Type & Formatting Relationships

| All Tables v || raver

| Tablel 2| D - |AddNew Field
0 Tablen : Table | (New)

Datasheet View

3 e

‘ 4 waem [

2.2.2 MU Template Database

1- gmfﬁ Local Templates> I‘[ﬁﬁjﬁﬁj Templates databagenyi
(ex:Contacts)

2- MusRNSATEA Database
3- GBI{RiTWHERNGH Databaseuumauiin-> 1Nwys Create

4- BRI SHUEIBMSIEM Database Windowiewime
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Home | Create  ExtemaiDats  Database Toals

?’ 7 Selection ~ _]1‘5 4, Replace

| B3 =1 o = Ex B ‘iuew = totals| | 4}

= i i WS e F spetiing | %) Ve Advanced - % GoTo~
View | Paste Az =] i=||7 -] | Refresh . | Filter ind

S ~ F Format Painter |n = g“ o H = ”ﬂ“ = ‘ [= *H = ‘ A= | X Detete - Emore || G | W Toggle Filter \g Select~
(| views Ciipboard 5 Font 5 RichTed Recards Sort & Filter Find
Contacts Navigation v «||E

Contacts P gar >

A /

= (,‘=.J,« Contact List

A contact uist DNew Contact  Collect Data yia E-mail  Add From Qutiook E-mail List Reports |

W8 contact Address Book ID - FirstName - LastName - E-mail Address »| BusinessPhone - | Company - Job Title

JH contact phone List *| (New)

Supporting Objects = Total 0

Record: 4 < [Loft | » W | @leriier |Search
Form View EEER

=
= 10:42 PM
BN Lo

8/10/2001 | |

® G283 DatabasdltIHGEN TablesMSI(E8 s [BrIT Biiutn table ywgiuiia
databas&5esEE 6 RILEHISEHS

2.3. @uwess Database 85649

nHMITUT Databsesmii (D it memui{Eanyju:

1-ighinuiintnngls  Access AumnhinTmmsHi  Getting  Started 1Utigl

ORIt Mere.. infsiMs il Open Database BOMISUINENIGH ©

=

@
Template Categories ‘ ‘
Featurng - % 5 -
Getting Started with Microsoft Office Access
Locel Templates |
From Hicrosoft Office Online
ekl NewBlank Database 4 OpenRecentDatabase
Business —
Forpre
Personal i Moce...|
sanple K W [Browse for a database on your computer or on the network.
Educaton Featured Online Templates @] Enplovee
= 8/10/2011
‘ ‘ ] E\..\Student, Staff & Lecturer
| — sf19/011
[ 2. | “ A = 5 " ] \-\StockManagement system...
M | k_/‘-». s i 4j19/2011
&9 LF e,
| €% \‘/‘ N <l ] E\Lessons)\..\Bxam Level I
ajo/it
Assets Contacts Issues Events Marketing projects Projects Sales pipeline
F4] E:\..\Student Management
419/2011
% e ] ELessons\Network)...\OneYear
3 011
- L £5] E:\Lessons\..\Data(Backup)
~ s/18/011
Cawes More on Office Online;
£0thcaOnine Training | Templates | Downloads
What's new in Access 20072
JEE The new Access 2007 cantains more powerful tools o Getthelatest content while working in the 2007
— to help you quickly track, report, and share Microsoft Office system
& information in a manageable environment, Learn R
maore about the new features and improvements,
o Organize al your abjects using the new, easy access
Navigation Fane
‘Automaticaly update this content from Office Online
Readly |

3 AFPLIEDEPIEE. B s e B
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- {51¥ Look in 1{Resiig Drive or Directoryi£fifi Database

- U BT RTINS databasdHRTtINEHNS (Ex: Student Management)

- Open
Or
2- tlititﬁj Office button— Open
- {51¥1 Look in 1{Resiisg Drive or Directoryi£fifi Database
- U BT {RATIIINS databasdHRTtIHEHNS (Ex: Student Management)
- Open
Or

3 % Ctrl + O G{JiNG Key)
- {51% Look in 1{Resiisg Drive or Directoryi£fifi Database

- ﬁ@ﬁﬁﬁtfjﬁilﬁﬁjﬁﬁjtmﬁs databas&BRitiHGims (Ex: Student Management)

- Open

2.4 .mibengis

INUBTREMIYSENTS Ms-Accessititi[iie ObjectiBuifniingin&is 1
geninf: ibuRgmEMIN Table Object(§iUS Object 1Ssii8 UNTHNRTS Database Window
IEHEI Control Menu Boﬁﬁﬂjﬁ:’iﬁmmgﬁmmﬁ\fs Database Windowttiifi Close Database

URTHRIGIHGEIL Office button- Exit

<

Good Luck!!!
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ChapterlI: TABLE OBJECT

o J

Table {Hiwsiining {[UywRsgdw dunnpgmisintfnié thwgan:  Record

= [+ o ) o )
TUIIRM Objectﬁqﬁgﬁjmﬂﬁmﬁﬁ Objectséigigjﬁgtim Queries, Form, Report...

I, @museea Table

1.1 mauifiiens Table: Bthmiuifis Table yWuiASIHUS BT IWIANAHA

IEMIME datajENETTISUIEMIthAtRmNe Field Namemijme
1-Click on Create Tak> Click on Table

Foay 2 R . .. W
N
— Home Create External Data Database Toals
| } FYE ILLLJ e E
Fable Table SharePoint TFable .=
Templates - Lists ~ Design ]
Tables Fo
8| rabre

Create a new blank table. Youw can
define the fields direckhy in the roeww
table, or open the table in Design
i e,

WG Press FL for mors help.

2- U BRNSHAMIEMIRIew M

ployee: Database (Access 2007) - Microsoft Access |

3-fy Bty siis
4-MISAMEY Rename FieldsMeitiiti Double Clickifl FieldsSytyoiddfininms
( Ex: Field B2hA% Name, Field ZNfith Sex, ..)

5-UIUHREE Save

m

Save As B ||
Table Name:
=mployes_thl

ok | Cancel |

5- Wf OK
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681 - Field namesNENWESSHAJIBUMSHTN 1 20 64 HHAJI

- Field namesTNGRITIEITNAA] 1508 811 SERMUMUWSESS

- Field named&i8mBi{U8 Baaimutnsgsgum:
+ Period (.) )
+ Exclamation point (!)
+ Brackets ([ ])
+ Accent grave () (Alt + 96)

-t BemEI{THAJIEMS ASCII values 0 to 31
1.2 miviie Table MuI: Table Templates N MiU IR Tablet Wi{if 1A ¢ i fu
Y AN WRENIE T WA Tablefd U ST ERIGIM sty

1. B Create Tab e

2. WIf Table Templates

£ i = . @Eﬁ —
1{Reiiotun Table AMyuItRRHIBUMIUOER | =520 = |

- . El Issues
ﬁ?ﬁﬁﬁﬁSﬁtmmtﬁm@ﬁféﬁgﬁmﬁttmﬁ EE o

o\ T g — —— |
I'ﬂm r,ﬂ | % I Table Tools mp\uyee:Datahase(A(msZU[]?)_‘-M\rrmﬁt\ccejs ‘ -

/ Home | Create | EernalData  DatabaseTools  Dafasheet

ﬁ j | Ej :’h o JIJPWGKM E | 3 laties ﬂ ‘3\ @

|BnkFom == U BlankRepot =

Table  Table SharePoint Table | Form Spht Muliple Form Report | Queny Quey Macro
Templates~ Lt Design Fom  Ttems aMmerms Design &REPMW'ZE’“ Design | Wizard Design  ~
Tables Forms Reports Other
Al Tabls v | 2 Tabt | :
employee.th A D - Title + Priority - Status - %Complete - Description -| StartDate «| DueDate - 0 addNewrel
= emplyee ol able ¥ New| (2) Normg* - - §/14f2001 @(D}
1—-7 Save s l 1 i
Tablel A
= Tael Tabe Teble Name:
T task
0K Cancel |

4. USWHATS SavelBRIAMII Table

5. wifi OK
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1.3.miutfii Table MyI: Table Design: AMMIUIHH Table YUI{ITAGEUMEIML

1. BuWU Create Tab

2. i{Resiitt Table Desigrgshgimem

Tables
Al Tables [ e
tﬁmﬁﬁiﬁmmlmﬁ e
MU | 1 employee tbi: Table ;
| Thl_task
| 1 Toi_task: Table

mﬂﬁgﬁﬁmﬁmgm:Lﬁtﬁgégémtmmgsnﬁgﬁﬁﬁﬁimmﬁgfﬁmtnﬂﬁaﬁﬁ&ms 9
-Fields Name3{DiinTENAIRNEIHI Fields (Column)MeAMm Type Nametsigﬁ Fields
188 inﬁtmﬁtmmLﬁﬂﬁtmgﬁ Datasheet View
-Data Type H1SYSINIMNURASH (U178 G380 (Data) 1INt Fields
-Description:mS‘EijiﬁUmﬁU%gﬁgim%mSFﬁﬁﬁ ﬁ:iﬁﬁ Field name
-Fields PropertiesﬁWSHemiﬁSﬁ Propertie§9‘ltflsi Field
. wwiseigas (Importiee § (Link) Tabledi Databasesjesals
2.1 Import Table : msémmttﬁﬁﬁgﬁmﬁ Database Objects(Tables, Queries, Forms,
Reports, Macros, Moduleﬁ)Databaselmg)itiﬁﬁmmlﬁﬁm (Source)ﬁﬁmﬁjjf%ﬁ Databasejti
igiminuitbutounsns 4
FUNN : NS Databasdlif ComputerCourse Databa8§{ii#if (Source)E«tﬁ Access
BookTest Exercise Databaﬁmfgﬁgléﬁ (Destination)
%Tﬁ’tﬁ Import TablesG&14 ComputerCourse Databaﬁﬁmﬁ;iﬁ Access Book Test
Exercise Databasﬁ;sﬁigﬁttf“jﬁ[gitﬁﬁ Access Book Test Exercise Databa;ﬁfis unoHH

FI BB External Datas Tab 1ti&5 Ms-Access =HB1 Access

E*" 7 ¥ Access Book Test Excercises @ Database (Access 2007) - Microsoft Access

)

* Home Creste  EdemalData | DatabaseTools
s P P == I “‘:‘j 2 Distard Changes il
WP T S w | =
L T i Slethelitlsts -
Saved ||Access Excel SharePoint Saved | Extel Share i reaie Manage otk Synchroniz ) Move to
Imparts st ilMore~ Exparts st EpMare | Emsil Replies i 24 Reink List SharePaint
Import Evpart Collet Data SharePoint Lists
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= URUTYHIEHEHIDMEW Dialog HWEBENI{ME => Browse...iBH]if Databasd BRIt

G [INU R ObjectSBRUItHBHSIEAI(IMport) =>0K

Get External Data - Access Database

Select the source and destination of the data

Specify the source of the data.

Eile name:  |cr\Documents and Settings\SAM ATH\DesktoplAccess Books\ComputerCourses .accdb

Specify how and where you want to store the data in the current database.

(%) Import tables, queries, forms, reports, macros, and modules into the current database.

If the specfied object does not exist, Access will create it. If the specdified object already exists, Access will append a number to the
name of the imported object. Changes made to source objects (induding data in tables) will not be reflected in the current database.

¢ Link to the data source by creating a linked table.

Access will créate a table that will maintain 2 link to the source dats. Changes made to the data in Access will be reflected in the
sssssss d vice versa. NOTE: If the source database requires a password, the password will be stored with the linked table.

> URTYAMDBUSIDGNEY Dialog ywgsunimy Bwh agidpduihatinmiag
ObjectsGgNMIAMIBAItHYEHNS ithtsi{iMouse ClickigiifiobjectBRstiiTatIf

2 USTYA WuEs OK IHYJI8] Object FHAIZMMSIW WATWAY Access Book Test
Exercise Database

Import Objects @gj

Tables | Queries || Forms || Reporks || Macros || Modules

Studenk K
Subjeckt
tbl”ategory
tblClasses
EbIEmployes
EblE=amination Seleck all
tblInstructures
EbIPraduck Deselect all
thlSaleDekail
itblSaleMaskter
tblSpouse
tblStudenks
thlSubjecks

Cancel

Dpkions ===

2.2 Link Table : msBtidDatabasdjmsmnmigiigummytDatabase

IjjEgimEaEng gisn guth ishnuuiudsin tnipsssw ynussiwDatabase
Finme BnEman{y Sgdwiusmaiy

& (o o

F1050/: IS Databasmigﬁe”lmlfiﬁ ComputerCourse Databag#iififl (Source)%ﬁ

Access BookTest Exercise Databﬁsﬁfgﬁgéﬁ (Destination)
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= HeUMBH{EIHUN Access Book Test Exercise Databa&i0S USWHH WJHBHEIL

External Dataig Tab itifd Ms-Access :ﬁﬁtﬁ? Access

Import

Export

Oa) = i Access Book Test Excercises : Database (Access 2007) - Microsoft Access
— Home Create External Data Database Tools
‘:FFJ = | 53 T Text File |
7 | |[xF TP ! } |
-~ [ﬁ‘; L~' LU e L File 3 L =
Saved ||Access| Excel SharePoint Saved “reaie Manage hove to
Imports List ";j More = || Fyports t E-f Replies SharePoint

Colledt Data

SharePoint Lists

= URITYHIEHHENGGIMSHEM Dialog BWEBSMIME=>I{RWWH OLink to the Data

source by creating a linked table T.i?]i'jﬁﬁt;imlfi Browse...igﬁjiﬁ Table TERUTHHH

FHEMIMG =>0K

Get External Data - Access Database

Select the source and destination of the data

Specify the source of the data.

Specify how and where you want to store the data in the current database.

Eile name:  [C:\Documents and Settings\SAM ATH\Desktop \Access Books\ComputerCourses. accdb

3 Import tables, queries, forms, reports, macros, and modules into the current database.

If the specified object does not exist, Access will create it. If the specified obiect already exists, Access will sppend a number to the
name of the imparted object. Changes made to source objects (induding data in tables) will not be reflected in the current database.

{#) Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data. Changes made to the data in Access will be reflected in the
source and vice versa. NOTE: If the source database requires a password, the password will be stored with the linked table.

Cancel

Q
A

= UNUHRNHITWH Table AMEWIBAITGHET Link => OK

Link Tables
Tables

Studenk
Subjeckt

bl Zactegory
tblClasses
thlIEmployes
EbIExamination
tblInstructures
EblProduck
EblSaleDi=tail
EblSaleMaster

kbliSpouse

EblStudents
tblSubjecks

Ok

Cancel

Select all

X

Deselect all
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() e LN B Access Book Test Excercises : Database (Access 2007) - Microsoft Access
(Eay L=

Home  Creste | ExtemalData | Database Tools
E === ‘*"\ ;L"ﬁ[}\scard Changes - é{
(; (% sl :

S0 DB e B S

b Text File o= Cathe List Dsta

Saved | Access Excel SharePoint Saved | Excel SharePoint Create Manage | Wark Synchronize - Maove to
| Imports lst  iadMore~ Expm; st dpMore~ || Email Replies | Online 4 Relink Lists SharePoint
| Import | Expart "_ Collect Data | SharePoint Lists

All Access Objects MR

Tables %

E thiEmplaoyee

1 toispouse

2.3 Export Table: 'ﬁmmimrﬂ Database Objects(Tables, Queries, Forms, Reports,

Macros, Modulesfi Databasdlmytmigum{ufAn (Source)sREfifH Databasests 1676

me  Create | EtemaiData | DatabaseTools
E? EF OF Sne|| P
S XL Fite
Sovcd | Access Bael SharcPoint Soves
= o= | 2,
IMPOE: |f==
= . Export selected object to an Acc

database

Tables - |« XML Fite

sy Exportselected object ts an XML file
£ categony_Tol -
EH Copy OF Employee_Tbl
E customer Tol
1 Employee Tol
B3 orderbetail_Thl
Point_Tbl
E2 Product Thl
£ student_tor
B3 stuay.tor
B3 supplier_Tol

B(prt clected object to a dBASE

i < N
L) oo reaca obiectto' Paradon
T switchboard Rems P Lotus123File
== Export selected object ta a Lotus

=
R
P Morge it with Miceosoft Ofice Wrd
B e

gFNIAA: B8 Databasd g2 ibA Productl IM{uiie (Source) 811 Relationship
mﬁ’fgﬁ’gﬁ (Destination)

= yeBUMBH{EITH Product1168i08 UNUBRNY Selectitl TableidmwiAntis
B Export UMUB GE10 External Datal Tab iGAIMs-Access

=>{fifi Exporti{Rtiifgtin More => Access Databagijugniiil 118hsHims
SV IR N LR

Spedify the destination file name and format.

File name: |c:\Users\ANNIND \Documents | |
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=> UTBAHI Rl DatabasdBaNnEHEHwn Tableigii

=> URITHAES Ok Ishemussmeitisguetiymy

Export = [ ==

Export Employee_Thl to:
Employes Thi
in Relationship.mdhb

Export Tables
@ Definition and Data
71 Definition Only

=> JuWimanitiing
- Definition and Datans8msa) Tabletsgitién 81 8t
- Definition Only B188ttal Tablewingiiiua Table
=>UVHAGH Ok

1I. 1;56585&56{5 Data Type:

Data Type Type of Data Stored Storage Size

RAGHAP hywsiwe

Text N _ 0 — 255 Characters
THTEIBHSHIGHINSTS

Memo 108 Text 181 1 sHHWMSI{ES (Shift+F2) | 0 - 65,536 Characters

Number gﬁﬁﬁfmmtmefﬁmmﬁﬁnnmms %6r2ﬁz:b|ci)£a8ti gztﬁ)s ’(é%?g;es

Date/Time E‘aﬁfg i ® Swnsiion 8 bytes

Currency tiSwun SnthAthErimG $ uSthilly | 8 bytes

4 bytes, 16 bytes for

Auto Number | ginithiissyesifungti i Replication ID (GUID)

Yes/No #Hii0 Yes/No, True/False 1 bit (0 or -1)
OLE Object | grjummn edieuis S Ty 1{B8inn 1GB
HyperLink :j]i'jtm Internet 0-64,000 characters
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HAMBSUNAMHANI images, spreadsheet

files, documents, charts, and other types
of supported files to the records in you
database, much like you attach files to e-
mail messages.

Look up wizard| 150 Data {i Table 1t Generally 4 bytes

Attachment

=

V. &uSe8&§ Properties
4. 1 Field Size

NURSHSUIUAT Fields (ﬁsﬁmsﬁtms%ﬁlﬁmg Data Typeil Text, Number, Auto
Number )

Data Type Field Size
Text NUIRIeEUTEn 0 191 255
Auto Number MERSHMSIHNIG Long Intege%%ﬁ Replication ID

MGRSHMS: Byte, Integer, Long Integer,Single,
Number R
Double,Replication 10811 Decimal

mne‘s’seigssmsss&.% Field SizetB®5 Data Typel Number:

[ptos Range i§§5§iﬁﬁlﬁllﬁﬁﬁjjﬁ5 SVIEH
)
Byte MERt it 0181 255 mEinje 1 byte
Integer nndint -32,768t0 32,767 S 2 bytes
o™ o K U
-2,147,483,647
o™ o S o v
Single AR -3.4 x 10° 10 7 98 4 bytes
3.4 x 16°
220 08 oI
DOUble Eﬁﬁiﬂjﬂ '1797 X 1 Nm 15 ?Ej 8 byteS
1.797 x 16%
Replication ID| N/A (Not Available) N/A 16 bytes
Decimal HIBRADN -107°-1 805 101 288l 12 bytes
4.2 FOMAT

Fomatfgimiuinemive datatiighBsusmeiiglin dataldms Storeigifiil tableig

mifisi Format Propertyims{iiifig Data Typeth Data/Time: MifSHiSsM1SNI{UIHGH :
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A-RURREECBHINESIS:

General 6/16/99 5: 34: 23 PM
Long Date Tuesday, June 16,1999
Medium Date 16-Jun-99

Short Date 6/16/99

Long Time 5:34: 23 PM

Medium Time 5:34 PM

Short Time 17:34

B-HuSe&SIEsgRde:

PIsisERNENSHBsIm:pussENks g te & il
esqQuednsi 6956308
: (Colon) i{IislEgeig MG ING
/ ity ie &
c U% General datdts
d TIMmigh 1 - 31
dd TIMigh o1 - 31
ddd TN 3ES8ME: Sun-Sat
dddd ﬁ@r\qm@smmiﬁﬁ'ﬁg: Sunday-Saturday
ddddd g% Sort date
dddddd g% Long date
m vinimie Wtiies (1 - 12)
mm vinimie Wiies (01 - 12)
mmm UINENIAMSIE 3 Hiij (Jan — Dec)
mmmm ﬁiﬁ‘lrﬂmﬁ]smmiﬁﬁj (January — December)
q uinmig fe dmsipnfnndinsnuywg - 4)
y uinigeis sinug) fnmdlite 1158 1 isg)
yy uEnmEiniet (00 - 99)
yyyy vinMmEIysed M1UN (0100 — 9999)
h TENEIENN (0 - 23)
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hh TINENITIN (00 - 23)
n TINMMEN (0 - 59)
nn TINMEN (00 - 59)
s TINEINEN (0 - 59)
ss UINEIMEDN (00 - 59)
ettt Y% Long Time format
AM/PM or A/P UINEIEHAEAN: 12 150 1whes AM/PM 181k 4
am/pm or a/p TINENEEN DUHAN: 12 154 1NWHS am/pmisigisi 1

gl iglnniguiinuugitiuenigh muh (00 - 29)MsBwHMTTE 2000 — 2029

TTUAEINT (30 — 99)MNSEWETIH 1930 — 1999

HUSRE Format Propertﬁgsmzj_gssﬁa Data Type€? Text and Memo

aneiResgneESnSsPEinumuReE Text and Memo

ééeg:éémssigs CPRNG
@ RgTwHAPTIve (TEshwRHRjIuMmae hriguithw Space)
& NI HANIUIE
> GERE R Rl b Ryt
< ﬁsﬁéjﬁﬁjﬁﬂmhmgmﬁﬁwmﬁmﬁﬁﬁjsgﬁ
Example:
Format Data Display
@E@-Q@@-Q@@ 016901393 016-901-393
QEEREEE@EE@@Q@ 016-901-393 016-901-393
016901393 016901393
@;"None”[Red] Null Value Norﬁﬂﬁ’[ﬁtﬂﬁ
Zero-length string (“ “) Norfﬂlﬁ‘[)ﬁiﬂﬁ
Any text Same text as entereddpldyed
> lypich LYPICH
LYPICH LYPICH
Lypich LYPICH
< lypich lypich
LYPICH lypich
Lypich lypich
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FUHSLS Format Propertﬁosmzigssﬁa Data Type€3 Number and Currency:

A-RURREECIBBINESIS:

Format Type Number AsEntered | Number As Displayed Format Defined

General 987654.321 987654.3 B #

Currency 987654.321 $987,654.32 S###,##0.00

Fixed 987654.321 987654.32 HHHHHE A
Standard 987654.321 987,654.32 HiH B

Percent .987 98.7% Hit# #H%

Scientific 987654.321 9.88E+05 HHITEA00

Euro 987654.321 €987,654.32 CHtH Hith

Note: BENSMI Format2WitsiHTh Default FormagiNtifas Decimal Place Properties = Auto

B-HuSHeHCsgRDe:

S5E5NB69S sseSngG

<3

0 figrTEntwieh o 8 9 il Null value => 0

# figrotEnwineh o 80 9 Im Null Value => Null

$ U Han

€ UMW Euro

-U UREEAIEN () ¥ (+)

% UMMM ihutwnsssiutiihw 191iEHsk 100

H1998H Format Propertﬁwniviiﬁﬁﬁ Data Typeisl Yes/No:

* Yes/No.(Default) Displays -1 as Yes, 0 as No
« True/False. Store -1 as True, 0 as False
* On/Off. Store -1 as On, 0 as Off

4.3 INPUT MASK
Input maskamifss fieldsﬁ@mtﬁmmﬂﬁgmﬁgsﬁﬁm postal code, phone number, fax
number...
5655j€5?%9§§ Input Mask Wizard:

1- ﬁmfﬁ Input Mask

2 wtiie]ame] % 3

3- IRETiInAgISiny Input Mask
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Imput hMask Wizard

Which imput mask matches how you want data to loak?

To see how a selected mask works, use the Try It box.
To change the Input Mask list, dick the Edit List butbon.

Short Date 9 271969

Medium Time

Imput Mask: Data Look:

Extension 63215 -
Password | =wEw=m=

Lorg Time 1:1Z2:00 PM

Try It
[ Editust | | cancel 5 [ mext= | [ Enish
4- W% Next
1
-
Input Mask Wizard
Do yvou want to change the input mask?
Input Mask Mame: Phone Mumber
Input Mask:
What placeholder character do youw want the field to display?
Placeholders are replaced as yvou enter data into the field.
Placsholder character: 2. -
Trw It:
| Cancel | | = Back |l Mext == | | Finish

5- HIBIANM{UHY Input Mask

6- MBIRETTIAINAH{IHT Placeholder character
7- % NextJ§ §% Next ging{s

8- BB Finish

FREAINGSEHS Input Mask

Character | Description

0 REEITHIIE 0 BRI & (entry required)l ESH$@Etmmms OGN + U -

o NSEITHNIIE U Space (entry not requireﬁ;ﬁﬁg@ﬁimﬁjms RIE + U -

# ﬁ@mtmﬁjiﬂm U Space (entry not required); blank converted to epac
HSMBTHWES RN + 7 -

L ﬁ%ﬁjtmﬁiﬁﬁ‘ji 0 A 265 Z (entry required).

? ﬁ%ﬁjtmﬁiﬁﬁ‘ji 0 A 26 Z (entry optional).

A REEITHMIHA U 1098 (entry required)

A NEEITHMIHA U 1098 (entry optional)
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ﬁgmtmﬁjlﬁﬁﬁﬁ‘ji, 1638, symbol, space (entry required)

ﬁgmtmﬁjlﬁﬁﬁﬁ‘ji, 1638, symbol, space (entry optional)

BTN HR NN UMUTHRIESE |

Gt s TutEAE 9

TN U gEAREsinimwh Y Ex \A - A

RINUMEAIK 15 12 %19 Ex: dd/mmiyyyy

4.4 CAPTION

Caption%ﬁ“liﬁsﬁtmj;l% Label 1t Field 1811141 Form U Report (NINHTRINS)
4.5 DEFAULT VALUE '

Default valueRt i0IHAT AccessUNImEiw {55 65N Field AMytuiLa

ihfss 1 1iinmitBiumes Recordd 1 a91NINN: =Date() hBYWATSIBUEY]S 1Hth Default
4 .6 VALIDATION RULE

Validation rule Fmifigitints Field Msgimnsng 4 a@WNNNGERMIASHE] Field

Number{ti >3 fiif Validation Rulelfg Field 18 [ GNAIH 0TS HETI 3
4.7 VALIDATION TEXT
Validatioin Texxt&inuaiieds nimSieSuInmishinmuuusinganims

RANEiT Validation Rule

4.8 REQUIRED

191 {4 Requiredinrig R MBI Roiiomsninugen)d Yes or Not

- YesnsBwt Field iganngntianiBsmuintnsish{giaummusgiusy
MBUgIgl RecordBiginms 4

- No %8B Field iBAANAHARANG MEBIANS |

4.9 ALLOW ZERO LENGTH
1915t Allow Zero Lengthinfigimui{Resiiomsnimugenid Yes or Not

- Yes Hgﬁ]ﬂﬂﬁtmmﬁmmégu it Zero Length ()

- No Bsssimmimuwumauggit Zero Length
4.10 INDEXED
{514 indexediANAHAMERANGUIHSANTIN Field §E21i{MyY

oJ

- No : INAERMBEHUTMSEWHY Field MugSMs 1

=

Prepared by: Mr. Chhoeun Pros(077 65 94 98)
Email: chhoeunpros@ymail.com Pagel8




Information Technology and Electronic Center Microsoft Access 2007

a

- Yes(Duplicates OK) tﬁlﬂﬁi;iﬁmtiﬁtﬁﬁmﬂjgg Wi Field MBSMS |

- Yes(No Duplicates) tanfigngsmuhwuuGgsusm Field HIBAISNSIE
4 .11 DECIMAL PLACE
Decimal Place: finifanasgsesiiymugayms 1msiwtibhsinngnm

Decimal Place Ztiniiingagjma 2 4 4

4.12 PRIMARY KEY

Primary key &th Key quﬁm%%gqﬂymmmﬁ?mgﬁ FieldiBnianmigHmstans
H8BgIgI(Null) Eﬁ%smtsﬁgs(Duplicatesmszg 9
V. FuSans L ookup Wizard

MitG Lookup 160 Table NUHIRIGAN: NI (R UR0THH aaniaN 15101 Field : Place of
birth  {8MMY1 Student  List §18iny}  SgeoocoMinmiRnpinegingty  sithigd
hwuinmsegEss 100 gt IWTwE  Lookup  Imimaugméin

tlitifﬁﬁmij:l%wﬁimgmmﬁlmti 9

—lo/x|
Student 1D | Student Narme Sex Date Of Birth | Place Of Bith | Photo |

001 Cheay Marath 1304419380 Seirn Reap
| 002| Tan “ann Rak 140541979 Takeo
| 003 Ly Kaosal 040441981 Kormpang Tol
- 004 Seng Pisey 15/02/1980 Phnom FPenh
i 005 Sway Rattanak

14/03/1973 Phnom Penh =

WETARGERE] Phnomn FenhS | |
18/02/1982 | Takeo
154081950 | Battambong
180141979 |Prey Weng
170641951 | 3eim Reap

20/09/1979 | Kompong Tal

005 Teng Sothea
007 Kang Poy
003 Haong Chetra
009 Heng “arong
010 Leng Pheap
011 Keng Malis

mEMTEETEMmMTMEEE

H 012 Chay Sambat 14/09/1982 Ea”d;'
013 Huy Kimly 0411211962 \vayrsetrg—— .l

5. 1mss§ Lookup Wizard &¥%$54s: Data Type

1. i1 Tableth Design View

o
b
my

Eisid Properties

heip on data types
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2. B Cursor {5t Field I8 {5755 Lookup

3. I Data Typeis Field iM1stiifi Lookup Wizard...

Lookup Wizard

This wizard creates a lockup column, which displays a list of values
you can choose from. How do you want your lockup column to get
its values?

= I want the lookup column to look up the values in a table or
query.

@) T will type in the values that I want.

P

4. UGB Next
5. I[ﬁﬁjﬁﬁjﬁjﬁ | will type in the Value that | want

6. [f¥ CollhtIIRISISHLINA

Lookup Wizard
What wvalues do you want to see in your lookup column? Enter the number of columns you
want in the list, and then type the values you want in each cell.
n
[ To adjust the width of a column, drag its right edge to the width you want, or double-dick the
i right edge of the column heading to get the best fit.
i Mumber of columns: 1
i Coll P
I | Takoe 'l
Kandal =
Prey Veng
Seam Riep
¥ Kampong Charm
| Kampot
Kampong Sgue -
J l Cancel | l = Back ] Mext = ] [ Finish

7. BB Next
8. B Finish
9. UMTBRYITH TabletHan: Datasheet ViedMsiHHmMSyEIueii{my

— o
(O 1= T totitetoors I E rployce : Database (Access 2007) & Mhcrosort Access AN
-

Home Create External Data Database Toals Datasheet

LP}Z ‘—3 4 Cut Erte % o7y == g = Ne X Totals 21 L? 2 Sele
L, || L v eHsave  ‘Fspeiting | %1 T3] Adva
View || paste B oz U |lA |G -|[E| = [ Riflrle.sh S e e e |18 Filter )
Views Cliphoard & Font = Rich Text Recards Sort & Fiiter
All Tables v | < | | 5] Tabled N

employee_tbl a D1 = [0} Name T sex = dob ~ | address - |Add New Field
2] employee toi: Table * (New) o)

Thl_task Py

EH Toi_task: Table

Tablel e

£ Tablel : Table

Kampong Sque
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dash: Bammnngassommpagiege Feldssuiguymimutmeainms

0 UEIBURBTLEEIUSHIMY
.E!n\“ﬂ # “ Table Tools mWee:Datab‘a;?Auﬁsm-
s

Hame Create External Data Database Toals Datasheet

lﬁ!’ [ Calibri =11 ===l = @ = 1 X Totals 2l '|_]7 2 Selection ~
e =3 Cop : ; =Hsave  Fspelling | £} | 7 TJAdvanced -
V\fw Paste j— B I U|A -2~ |ﬁ-|,J~. REAT\’IE—SH % Deete « ElMore~ || & Filter i
Views Clipboard \Fl Font & Rich Text Records Sort & Filter

‘ All Tables v | < || Z] Tabler

| employee_tbl 2 101 v a Name - sex - dob + | address - Add New Field

‘ =] employee tbl: Table * (New) 8(o)

| Tl task 2 |

| 5 Toltesk: Table |

Tablel 2

T Tablel : Table

Kampong Sque

]

0 USITBRNSHIUEIEMEEIUSWIMY

—

-
Edit List Iterms [T |

Type each iterm om a separat= lilme:
| Takoe

Kandal

Prey YWeng

Seamm Fiep
Kampong Charm
Kampot
FKampong Sgues
Fhrhom Fenh
Battambang
EKampomg chmnarmg

Default Value: EI

I L] S I l Carncel j

0 ﬁgﬁ'jﬁﬁfgﬁﬁmég‘émﬁm;mtgimﬁﬁgimsmﬁ'jtnﬂﬁaﬁ
o i{Rwilastuniiin Default
0 BHOK
5.2 mssé'g' Lookup &%%ess: Field Properties
o Uil Table GtUiG]HIALS City/Provincel MRS [HHEWMHATH :
o iU Table%ﬁﬂjﬁ,ﬁt@ Lookup (Student List Tablgj1Nii Design View
o i Cursorg'ﬂ Field 'iﬂm@it@ Lookup(Place of Birti8 Student List Table)
o if Text?li:?'ﬂ Data Type
(o] tgmffi Lookup\‘fS Field Properties
o [ Display Controltiifi Combo Box

0 [ Row Source Typéiifi Table/Query
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(0] Lﬁ«‘fj Row Sourcdﬁﬁjmﬁiﬂiﬁs Table (City/Provincemmit]’_,fﬁti

I —
e S o T T

...........

eeeeeeeeeeeeeee

o 1UItH Save JBUMAIGEENI

@

Note: ﬁg”lﬁ?ltﬂsmﬁﬁ Tablettﬁﬁjiﬁ?ﬁmﬁtlﬁ Queries, Forms, Reposii Database

Objectstigtg]s SBmBtaamiEunumitfi{ma Datat
VI.  SORTING AND FILTERING RECORDSIN A DATABASE
- T Sorteinusiudgiunglmumithinguiels y Ddunge 4

- i Filter INURINGEEW (Ex: (URURLHIEUTSYSINITh Sales Manager)

- i Filter INUTagINGE8W (Ex: podiualmiBumsHRIve 2, s, 118, ...

wofougeg®  mynuifin  Table wwitwwsinem Employees sitmueGgi

gEeRI MuIRY] T {me:
& Employees : Table _ O] x|

Employee ID | Last Name | First Hame Title Title Of | Birth Date

i3 1 Diawvolio Mancy Sales Representative fs, 03-Dec-1953
| 2/ Fuller Andrew Yice President, Sales D, 159-Feb-1952
| 3 Leverling | Janet Sales Representative M= 30-Aug-1963
| 4 Peacock  Margaret | Sales Representative Mrs. 19-5ep-1955
| 5 Buchanan | Steven Sales Manager . 04-Mar-1955
| B Suvama Michael oales Representative hr, 02-Ju-1963
| 7 King Raobert Sales Representative Mr. 29-May-1960
| B Callahan  |Laura Inside Sales Coordinator | Ms. 09-Jan-1358
| 9 Dodswarth  Anne Sales Representative Ms. 02-Jul-1989
| #*| (Adtalumber)
Recard: MI—1 b | |r#] of o 1 | | ﬂ

Using the QuickSort feature

-i{ifi table thGiii DataSheet View

-t cursor {#i¥l field WAMIBRIHHEY (8. Employee ID
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-BHIU Sort Ascending buttt%ﬁjﬁtﬁﬁmﬁn}mﬁﬁgmmﬁ 4 1UIEHI0 Sort Descending

button  RE]HI AN BBtTNEIS S 4

goieals

55 Mouse 21aIGEEIED |24 5ot dscending &l Sort Descending

=]

Using Filter by Selection
1IN iRt iamisa cursoreie 4
Using Filter Excluding Selection
NGt RS S MR cursorBsBiigt 4
Using Filter For %7 Fier By Selection

-0 table S DataSheet View Filter Excluding Selection
| Eilter Far: |Eetween 1and 9| |

-2 cursor {5 field ‘Egtﬁﬂm%ﬁﬂjijﬁﬁfi (8. Employee ID

i 4

i Remove Filker/Sort

9 D 3
-NUIRIGEANGRIRH{UHT Filter For FuHitjw) | ——

-BE Enter key £l sort Descending

mmﬂfﬂﬂmﬁiﬁﬁ Filter For

NI tmﬁaﬁmﬁ Filter For HﬁmEILﬁSfWﬁBMuﬁmﬁILmﬁ

L) asmiad HIRRWEH
- =9 1% EmployeetBasms ID 158 5
> > o ° o
> Ifi EmployeelMiByng ID i 5 1gjuigt (6,
7.8,9)
< <5 209
Ifi EmployeelMitIBNSs ID §BTAI 5 (4,
3,2,1)
> = > = 5 2.9 ) o =)
ifi EmployeelMiZng ID 51001 5 1gjuigl (5,
6,7,8,9)
<= <=5 2, o
17 EmployeellMTbUHIS ID B1U0 S Gei{MyE (5,
4,3,2,1)
<> <> ' o o P
Sales Manager TWUEEeMI IuRyRGR amigwsnl Sales
Manager
Bet | Between2and 5
A Reeen £an i EmployeelMIBOIMS ID 150 2 151805 5 (2,
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3,4,5)
or 10r30rs i EmployeelMLOIMNS ID 198 1 1058 3 B4 1058
5(1,3,5).
Like Like D" IRTANSIUG  Employee iBmmwiRuidfithen
HTi}17 D (Davolio, Dodsworth).
Like "K?77"

THWUNG  INSIUES Employee IEUIMTIRY

IGHNNWHEADT K STOIMWHEARE K [§iTs

AR M gi1gia, GignnApEnms (King).

VII.  RELATIONSHIPS

7.1 Understanding Keys
msb{uing:

1- Primary Keysfth field gty UifBaisifi table iguhmsiingw9m isini Recordd
IR Y] S mAiiglie Record8 5t 9isift table
2- Foreign KeysHt field 1511 table qmiﬁmmsémﬁésamﬁﬁ Primary Keysi§ table

Yigin 4

68 Primary Key6{Be5n5624?

-Primary Key &th field stigi{B@ntuifis index ©nd table IBumsENGUIHS

wyfjspumigunwngga, fuiGgB, tiin B fijubgB 4

a

Ga8migifd record @Ifitﬁ‘[ﬁiﬁmﬂjﬁ\fﬂﬁ@gﬁ Primary Key field(s)

=3 =3
1

- IRSTEIURS
accesHSHSEMABTHIUTNA Null Value 1817 field 191816

- INRTEHUGSEISiHY record § 1811 table iBINS Primary Key, Access

o o

SupanSsielivegiunituibumsumainemeisiay  record stitwyisl  iBdimIMI

RIS
v

7 .2 Relationship
- Relationship B MIMUIHY field 84 field 11t field GWIMS[HINS DataType i

AumnwdgsuiguBuumainegsm 4

Field Size/BEISIHY tablesSy? 9
- ifi  Relationship iBHjMUSNAEsY Table WU b igfnslitwmaigms
dmdeum iujmivgwgimihwgiwas iNuBumiugwéuliue Databased

wemate Relationshipisrisme m {pingh:
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- One to One Relationship.
- One to Many Relationship.
- Many to Many Relationship.

7.2.1 oneto onerelationship:
{510 recordiBRINGISIfHH Table BWMEEMNAGEGISH record inyuRs Bwmsisinh

Table Ytiiig]si 4
* HHUMIMY one to one relationshi%tﬁ@fj field THRITN Primary keyiSifi table

yuigish field oM Primary keyiSifii tablesutsigis

Edit Relationships
TablefQuery: Related TablefQuery:
thEmployee thiSpouse
9 Emol y | Wlapouse thiEmployee | thispouse v
EmployeelD —I- SpouselD
Employeehame = 7 EmployeeDD EmployeelD ¥ Employeeld A
pouseiame Join Type.,
Address Say v
DateOfBirth ; -
DateOfBirth iCreate New,
Phane Bhone Enforce Referential Integrity
Photo (ascade Update Related Fields
Cascade Delete Related Records
Relationship Type:  One-To-One
Example:

- URAAMBEST T [U0giHgAnG

- URIREMAMEMY short listifgLss

7.2.2 one to many relationship.

DN MUGMAGe  Record YUIRWWSISIGN  Table YNGIEM  records
iR i Table gtrig]n |

* Qﬁmiﬁﬁ one to many relationshiﬁiﬁ@ﬁ field T8I Primary key T.S‘h;iiﬁ table

yuigish field oM foreign keytsifi tablesytuigis
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Category_Thl Product_Thl
¥ CategoryID L ‘¥ ProductD
CategoryName \ CompanyMName
Description Categories
Picture ProductMame
UnitPrice
UnitInStock
Discountinued
Ex: - t]iﬁﬂjﬁ‘ic:j'lﬁmtimejStLtiS

- {58 CategoryBtHs Productsi{i8
7.2.3 A many to many relationship:
Record IEANSISIH Table A MGMSMIMTIGI{ES recordsiBMIMSigifi Table B

W (BwHRlm Y ™gigl many to many relationshipf B2 HIHMS Table 88 m
1gjigliginsims 1t many to many relationshiptNs one to many relationshi‘éigs B 1811531 M

Tablet318 9

Teacher ID - l Subject ID
larme Subject Name
Sy

Diate of bitth

Place: of birth
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& ) d diIE
Teacher ID Name Sex | Date of hirth | Place of hirth
N E: —— 001 Thyda F 0B-Aug-77 Steung Treng
e 002 Ratanak F 05-Dec-79 Phnom Penh
e 003 Wirack il 05-May-78 kandal
+ 004 Tanatith il 03-Jul-80 Phaorm Penh
Primary key from Teacher List Primary key from
‘ Subject List
E Tbl SubjectOiTeacher : Table
Teacher ID Subject ID Salary
One teacher can teach f ool 1 $50.00
many subjects... — 04 2 $100.00
| 001 Efi $200.00
| o0z 4 $200.00
- o0z 5 $150.00
- 003 1 $50.00
003 4 $200.00
— And each subject can have many teachers.

Subject ID | Subject Hame
1 %Yord
2 Excel
3 Access
4 English
5 Accounting

+ | [+ | [+ | [+ | [+

7.3gnsaie m ée Reationship:

- Enforce Referential Integrity: NESMIUIME datais] sub tablefiiEmiminigiss
datalBESisifiimain tablet NNSMEGNTUINGIFITUA relationship

- Cascade Update Related Fields: NRim3iiit {1y dataig] field primary key

{gmmﬁmﬁﬁﬁmgﬁﬁ field foreign keyiS1fiti sub table*

- Cascade Delete Related Records: NAIMiAjY dataigifii main table

[EREMIUUSING  sub tableiBimasnAGsm
7.3.1 EBEREUFIS (Relationships)
118 Data ObjecSBRIRNMHSIHIMHEIGH B Database Window
Z-Q%ﬁ Tool menutlifi Relationship (or Click Relationships button on ﬂm)lba )
S-Q%ﬁ Show Table Dialog Boilﬁﬁjﬁﬁjﬁjﬁ Table or Query Obje&ﬁm[gﬁfi Relationship

fi Table/Query Lis§&%5 Add Buttoni{Ruiltuls 5% Close Button
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Show Tahble | E | ﬁl
-

—usktomers

Emploveses
Order Dekail=s
Crders
Froduck=
Shippers
Supplier=s

4-4{RE0iI0 Field Name%h’m[gi@i'jémﬁésﬁimmmﬁ Mouse Pointef#ti Field Name
AMEUREUHRBAMD 18N MousetnAIIMRI Edit RelationshipEHiENm

5- 1REUTTBNTEWIM 1UR) Relationshipglmuiimi 4

7.3.2 ﬁiigﬁéggéﬁ Relationships: 10itHYEHGEATSIIREIUENTIUN  Relationship

I[Iaiti]’_gf Right cIickIFﬁ%B‘jiUﬁ:‘i Relationships- Edit Relationship.

7.33 21555393 Relationships:iTitHHEHMEENAESNIUL Relationship ithi{gi Right

click Iﬂ?ffa‘}iﬁﬁ'j Relationships- Delete.
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BUNEHSI 68

1. gnEmiuifin Table guthiinmss Category_tbiBuMAGSETMIHH 4

B T

CategorylD - CategoryNai - | Description - | Picture -
[at0000] Coffee Soft drinks,Cof

Package

Milk Milk, Bear Swe
Candy Desserts, candi
Noodles Mama Noodles
Nescafe Nescafe, Gold|
Shampoo  SunSilk, Head€
Produce Dried fruit and
Seafood Seaweed and f

2. gnEmMIUHe Table gtuthftnmeth Product_tblisumeaggatmes i 4

|| 1 Relationships | ] Product Tol | ) o . S :
j ProductiD -|  CompanyName | Categories »  ProductName +| UnitPrice | UnitinStock » Discountinu »
IR exoTic Laui Coffee Nescafe 3in1 $12.00 9
] POO002 EXOTIC LIQUID Coffee Lipton $19.30 17
Al POO003 EXOTIC LIQUID Milk Ainseed Syrup $10.20 13
L] PO0D04 NEW ORLEANS CAJUN DELIC Milk Bear Sweet Milk 52220 53 1]
al PO000S| NEW ORLEANS CAJUN DELIC Milk Alaska $21.15 20 ]
] PO000S GRANDMA KELLY'S HOMEST Milk Bear brand $25.30 120 O
@ | PO0007 GRANDMA KELLY'S HOMEST Produce Uncle Bob's Organic Drie $30.20 15 ]
L} PO0003 NEW ORLEANS CAJUN DELIC Milk Nothwoods Cranberry Sa $40.00 6 |
L PO0D03 TOKYO TRADERS Shampoo Mishi Kabe Niku $97.00 29 a
]| PO0D10 TOKYO TRADERS Seafood tkura $31.10 31 a
Al POODL1 COOPERATIVA DE QUESOS' Noodles Mama §21.20 2 ]
il PO0D12 COOPERATIVA DE QUESOS' Noodles Wai Wai $32.00 %6 ]
L | P00013 MAYUNI'S Seafood Konbu $6.00 24
LI} P00014 MAYUNI'S Produce Tofu $23.35 35 ]
Ll PO00LS MAYUNI'S Milk Genen Shouyu $15.70 39 ]
LI} P00016 PAVLOVA,LTD Candy Pavlova $17.65 29 ]
L | PO0017 PAVLOVA,LTD Shampoo Focus $39.20 10 |
] | P0O0018, PAVLOVA,LTD Seafood Carnarvon Tigers $62.80 42 ]
L | P00019 PB KNACKEBROD AB Candy Teatime Chocolate Biscu 59.20 25
L) PO0020 PB KNACKEBROD AB Candy Sir Rodey's Marmalade $81.10 40 |
| P00021 PB KNACKEBROD AB Candy Sir Rodney's Scones $10.10 3 ]
# a
= = ’ J
3. ‘l;iiitjﬁ‘liﬁiﬁﬁ Table Tg[ﬁﬂ”lﬁmjjwﬁ”l PrOduct_tblgﬁﬁfﬂﬂjggsmﬁ-ﬂmﬁﬁﬁ 9
v
2 e | 5 s\
Supplierld ~ ~ CompanyName - ContractName - ContractTitle - City + Country | Phone ~ HomPage -
5000002| NEW ORLEANS CAJUN DELIGHTS Shelly Burke Order Administrator New Orleans USA
5000003 GRANDMA KELLY'S HOMESTEAD Regina Murphy Sales representative Ann Arbor USA
000004 TOKYO TRADERS Yoshi Nagase Marketing Manager Tokya Japan
5000005 COOPERATIVA DE QUESOS' LAS ( Antonio del Valle Saavedr: Export Administrator Oviedo Spain
5000006 MAYUNI'S Mayumi Ohno Marketing Representative Osaka Japan
5000007 PAVLOVALTD lan Devling Maketing Manager Melbourne Australia
5000008 SPECIALTY BISCUITS, LTD Peter Wilson Sales Representative Manchester UK
000009 PB KNACKEBROD AB Lars Peterson Sales Agent Goteborg Sweden
50000090 EXOTICLIQUID Charlotte Cooper Purchasing Manager London UK
*
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4. gnEMIvI Table SWAIAMEH Customer_thisummudgimimuii 4

d@-mma-] ] Customer Tl

CustomerlD - ‘ CompanyName ~» ContractName - ContractTitle »| Phone - Fax  -| Notes -
| m STAR chhoeun pros manager (099) 887-776  (023) 885-444
| C000003 CHUN HONG EXPORT & IMPOR Khun Nheth Owner (023) 778-887  (023) 821-623
|| C000004 GOLDEN SHOP Poum Sotheary SalesRepresentative  (012) 542-789
| C000005 MAKARA SHOP Ros Dany Order Administrator (015) 456-321
|| C00000G SENG HOUT SHOP Mean Sona SalesRepresentative  (016) 457-123
| C000007 STAR MARKET Nuan Seang Marketing Manager (011) 879-645
| Coo0008 SUMMIT SHOP Meas Sophek Owner (016) 157-356  (023) 781-682
| |CO0009  CONCORD SHOP Ly Thoun Owner (11)753-159  (015)951-753
| C0000010 LUCKY MARKET Suan Srey Accounting Manager (012) 852-436
| |C0000011  CITYTOP MARKET Eng Money SalesRepresentative  (012) 436-654
| Coooo12 APSARA SHOP Hun Thyda Sales Agent (015) 987-783
|| C0000013 DARA SHOP Yan Dara Marketing Manager (011) 951-346
| Co000014 SREY MOM SHOP Thuzn Srey Mom ~ Qwner (018) 987-345  (023) 818-575
| C00D0015 MITTAPHEAP SHOP Aun Somneang Sales Associate (023) 483-167
| 0000016 BUN THOUN SHOP Bun Thoun Owner (015) 735-543  (023) 487-81
¥

5. gnEMIuHe Table gtuihfitnmst Employee_tbisuiaggiwimmii 4

5
* Enploy-

is| _] Employee T

ooy
250088
INOUT
LHENG
5T6H
6 HONG
NG
3L0NG

Firstame ~ + Lastame r}Sex '

CHEANG
SOPHAT
SAROM
LENG
MONY
TIND
KOSAL
LAURA

M
M
F
F
F
M
M
F
M

Title » Dateoffirth + HireDate «| Address - HomePhone-| Photo - Mot

SALES REPRESENTATIVE
VICE PRESIDENT,SALES
SALES REPRESENTATIVE
SALES REPRESENTATIVE
SALES MANAGER

SALES REPRESENTATIVE
SALES REPRESENTATIVE
SALES REPRESENTATIVE

08-Dec-1968  14/Apr/2011 Phnom Penh (02)396-7957  Bitmap Image tyrytytytryrtyr

19-Fab-1952

Takee (02) 3654948

Y-Aug-1963  31/Mar/2011 Phnom Penft (02) 323-5341

19-5ap-1358
(4-Mar-153
02-Jul-1363
15-May-1960
0%-Jan-1958

KampongCha ( 01) 358-5812
SvayRieng  (01)859-8484
Gmpot  (02) 3541771
Seamhiep  (01) 273-9359
Kampongthor ( 02) 382-5119

6. GREMIUIHG Table gwihAtnmeth Order_tbljBuMAGgEtIMwHR 4

OrderiD -|Customean EmployeelD + OrderDate + | ShippedDatt -
1 LuckY MARKET NotSarom
1 GOLDEN SHOP SoursSophat

5 GOLDENSHOP Hengleng

6 STAR PovCheang

04-Jul-19%6  16-Jul-1996 Truck
10-Apr-2011  06-Apr-2011 ship
09-Jul-19%6  15-Jun-1996 Train
15-Apr-2011  20-Apr-2011 car

ShipVia

+ ShipAddres: «
55rue de [Abbi
Kep

Welcome shop
pp
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o = 5 . a J
7. GHEMIUIEG Table YuthAiAmsth OrderDetail_tbliuuNAiggatimuIiGi 4
= Relationships | = omnetail_rhi“-\ X
OrderlD + Produtld ~ » UnitPrice +| Quantity - Discount
ol Alask S1L.15 5 15%
Lipton §14.00 v} 1%
0Dooon1 Pavlova 59.40 10 0%
0Doooo2 Konbu 45,00 36 0%
0Dooon2 Wai Wai 56.00 76 15%
0Dooan2 Mishi Kobe Niku 59.00 & 5%
0D00002 ~ Genen Shouyu §56.00 ) Th
Q000002 Bearbrand 5100 87 1%
0DO000G ~ Nescafe 3inl 500 45 10%
QD000G  Lipton 5400 b 12%
*
8. GIMU Relationshipiintyy TablesguitgstMUIMSRBIUSHH{MY
fEp— x
Supplier_Tel Customer_Thl @
¥ supplied & - . ¥ customerld &
Companyame M Qrdec Thl CompanyName
ContratName 1 Contracthame
ContracTitle |- Vouem A3 Contracitle | =
ity CustomeriD _—
Cauntry F—— EnplogeelD = Fax
Phone 4 e 1 OrgerDate 1= T Hotes i
¥ Podudid & ShippedDate
CompanyNamer ShipVia
= Cateqories ! ShipAddress ¥
Producthame =
UnitPrice
UnitnStack
Discountinued ¥
OrderDetail Thl Employee Th
L'a_tegar:._Tb\ ; (c;rd[ﬂll‘; oo E ?Emp\oy:eID -
7 CategonyID ProducD FirstName
[C}ateglo?erame UnitPrice Lasthame 3
escription Sex
Ficture DQ‘USZZE: Title
DateofBirth
HireDate ¥
E | I‘

Good Luck!!!
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ChapterIII:

QUERY

Query msgG{IyuR 1l 8§41 11518 Information, Datall Tables BWUI{ES §umh:

a o
1

mme  Geiiel mw.. podSgBwdivnthnvdet  Sapuaeld  Gagpiieid

a o

IHIRNGRIGINATEY Saveh 1 1INISeMBIEMIBAND YRITU oThuEgRuI.. 16U

=3

1. {eERises Query
18inunglE Microsoft Access¥18 Query IES[UIAGRRIONM 1 wWIRMEEUN
161t 4 i
+ Select: NN{UIAS Query IEMIHITMANUMIIG Y Select Queryi{fieinti|Ruiie
NRMISIEN Table YWHES M{Highd wpdaniduibuhiimwi whwyifnth Dynaset
iwhunandnsgingeisign Datasheettmitiimeisuh Silmaigiid Gglwamyts |

oJ

+ Action: Query{iJifigigs MBIMUIEGHIIEHT TableT (Make Table),g'gu‘é“lﬁfﬁ‘gi felsl<lan
(Delete, Updatéii Append)tﬂgﬁ TableIBAHNS {5

+ Crosstab: QueryliifigissiE UINMEEMImHUMEN Cross-tabulai BUEEmM 16184
Spreadshee@iﬁW%WEﬁ Row and Column HeadinﬁmmSﬁﬁﬁ Field T.S‘hj;ﬁ Table

+ SQL: ﬁﬁamﬁj Structured Query Languad&S{UtfigHuM: Union, Pass-Through, and
Data Definitiont Bt BRI NG {7t {611 Advance SQL DatabaselGt: SQL Server, Oracle ...)

Iﬁ?ﬁmﬁﬁtgﬁ Query SIS MSTNTMIEGIIAIT SQL Command.
2. How dynasets work
Accesstiifi RecordiBimugRais Query WISl Datasheet RecordBt 9igifis

Datasheeti13H1 Dynaset 1 MGHM Dynaset MSWHAN:EEE Table Al mifinhdstusm
Table 139 Dynaset A dynamic set of record (f‘lﬁSiﬁ‘pG;ﬁiﬁgmﬂgﬁ Database 33
huinmisisinaiEathi Run (Execute) Query@1stiiMs

1510 RRTHH run query, Accesmﬁmgﬁmgﬁmmgthﬁ dynaset 9 TS1T0RUTER THH
Save querynB8 Save recor@1i91818 N{MSiH Save structurétitd query THUIAME (MSPETN:

tables, fieldSBitimar (g query, MifiijuGgsuy, unBanied record, [I1HS query...)t
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3. SRBUSHBICR:

-RWMHUS spaceisiil Hard disk

-Gg8uiBhwHYRUNANEEwWitnMS updatesiti M 4

miuif Query MsinyjuR miuifii Query WizardSii Query Design View.

4. P1VEBH Query ¥18 2 [UIAGH

Microsoft Access 2007

4.1 muit: Query Wizard Bthmiuiis QueniBims it iNwns 4 [ing

1. Sample Query Wizard : imiuifis Select Querisini{asiies

Field {1 Tabley Query 1 iufuikryuHeigRuen]my:

0 u% Create Tab =3${ReJidcatin Query WizardishEHiREise

BEIUeWI{MY Ut uniRwiiawn Sample Query Wizard

Mew Querny

— [

from the fields yvou pick.

This wizard creates a select query

Crosstab Query Wizard
Find Duplicates Query Wizard
Find Unmatched Query Wizard

b

o ‘QEOK

-
Simple Query Wizard

Tables/Queries
|Table: Category_Tbl

Available Fields:

Picture

Cancel | : MNext = ] | Einish

| Which fields do you want in your guery?

You can choose from more than one table or guery,

[=]

Selected Fields:

o | CategoryID

v
v

3

A
A

o §B > i[Rwiltn Field 15t Tablethrifi Selected Fields
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o 1@13 Next

-
Simple Query Wizard

What title do you want for your guery?
[Category_Thl Query

query.

That's all the information the wizard needs to ceate yvour

Do you want to open the gquery or modify the query's design?

(@) open the query to view informaton.

(= Modify the guery design.

[ e | [ <o ]

Einish

0 § FinishiMshEHegUMILGRULEERN{ME

—
Tt Dt (cesss 200

T Ealae s Y
e Crlzfer Exter a Datab@ als = —
E=E | Eij : =

2l Labels
daps s ] Blank Farm e

i_| Blank Report ===

e L

Query Query Macro
Wizard Design
Other

O it RO 2k | T S M B e o« | "7 B meport i S50
Tables Forms Reports
Custom = | « || 3] Category.ThiQuery |
Custom Group 1 ¥ ~ | CategoryNat - | Description - Picture
Unassigned Objects = Coffee Soft drinks,Cof Package
5 category_Tbi Milk Milk, Bear Swe
T customer_TbI Catoooos candy Desserts, candi
B Empioyes.THi Cat00004 Noodles Mama Noodles
Cat00005 Nescafe Nescafe, Gold |
B Order_Thl =
Cat00006 Shampoo SunSilk, Head&
I orderpetaiLTel Cat0ooo7 Produce Dried fruit and
A Point_Tol Cat0ooog Seafood Seaweed and f
2 Product Tal *

2.Crosstab Query Wizard : Bmiuifisi Queryitisuiminii Spread Sheduine

Myt MIUamIhi Field 84 Field 1 nujuiguRginguennmy:

0 ©% Create Tab =${Ruiitutuni Query Wizardiis hEHIUBIBEEI TS

My untymRaiiann Crosstab Query Wizard

Pew Query

- .

This wizard creates a crosstab
query that displays data ina
compact, spreadsheetdike format,

| Find Unmatched Query Wizard

0 &% OK
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Crosstab Querny Wizard T ————

Which table or query contains the
fields you want for the cosstab guery
results?

e

: OrderDetail_Tbl
Table: Point_Thi
Table: Product_Thbl
Table: Student_thl -

To indude fields from more than one
table, create a query containing all the
fields you need and then use this
query to make the crosstab guery.

@ Tables 7y Dueries

o i{Nwiltn Table AME J55% Next

Coren ooy wees T

Withich fields' values do you want as Ancailable Fields: Selected Fields:
row headings? r T ——

EmployesID
Firstame
You can select up to three fields. Lastdame
Select fields in the order you want E.ab%o?elrm
information sorted. For example, you e ah
could sort and group values by HomePhone
Country and then Region.
Sex |Header:  |Headerz |Headers |
Sexl |TOTAL
SexZ
Sex3
Sexd
[ Cancel J I = Back ]| Mext = ]

o i{Rwiiatun Field AMywiEth Field headingsats Next

which field's values do you want as Employeell

column headings? Firsthlame
LastHame
ETitle

For example, you would select DateofBirth

Employee Mame to see each HireDate

employee's name as a column heading. HomeFPhone

Ssmple:
Sex | Title1 | Titlea Title3
-'S‘exl T_EI'AL )
Sexn2 |
Sex3
Sexs

o i{Rwiintun Field AMywiEth Field headingsuts Next
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- ———

Crosstab Query Wizard

What number do you want calculated for Fields:
each column and row intersecton?

FirsthMame
LastMNames
DateofBirth
HireDate
HomePhone

For example, vou could calculate the sum
of the field Order Amount for each
employee {column) by country and region
frow).

Do you want to summarize each row?

[#] ¥es, incdude row sums.

Sex | Tttex | Titte2 | Titles |
Sexl Count{EmployeelID) |
Sexz |
Sex3
Sex4
| Cancel ] [ = Back ][ MNext = ]

0 I{RITWREEIUSHIT 55E Next

Crosstab Query Wizard - - -

What do you want to name your guery?
Employee_Tbl_Crosstabs
That's all the information the wizard needs to create the query.

Do you want to view the gquery, or modify the guery design?

@) view the gquery.

| Modify the design.

AT ERDE S s | TR Daiece (s AT Wceret Acces

)
—/ Home Create External Data Database Toals

= &8 O &=

=] i3 PwotChart

E =) Labels ,E;E] g@@

] 1 Btank Form = { | Blank Report == —
Table Table SharePoint Table Form  Split Multiple Form Report Report Query Query Macro
Templates— Lists~  Design Form  [Items %M‘”’E Forms = pesign mREPWtW‘H"d Design | Wizard Design
Tables Forms Reports Other
Custom ~ < || 3] Employee ol Crosstabs |
Custom Group 1 ¥ oA Sex - Total Of Emy - |Sales manag - |Sales Repre: - | Vice Preside -
[ Unsssigneaoects = (1| B p 1 3
= categony_Thl M 4 3 1
:ﬂj Customer_Thl
j Employee_Thl =
1 orderTol
T OrderDetail_Tbl
=1 Point_Tbl
I product_Thi
A student_thl
B study_thl
:ﬂj Supplier_Thl
=

Switchboard ltems
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3. Find Duplicates Query Wizard : &miuifiii Queryitisuinmagsumth
fiwes 1 nujugyeagigeeme:
0 ©% Create Tab =${Rwiitutuni Query WizardiishEHiUBIBMEEI e
MY Ui BHIRiiat Find Duplicates Query Wizard

Simple Query Wizard

Crosstab Query Wizard
{Find Duplicates Query Wizard 77§
| Find Unmatched Query Wizard |

This wizard creates a query that
finds records with duplicate field
walues in a single table or query.

o tlitiOK

Find Duplicates Query Wizard

Which table or query do wou want to search for duplicate field values?

For example, to find cities with more than one customer you would
choose a Customer table below.

Table: Category_Thbl
: Customer_Thi

: Order_Thl
2 Table: OrderDetail_Thl
2 | Table: Point_Thl

| Table: Product_Thl
i Table: Student_thl

Find Duplicates Query Wizard

Which fields might contain duplicate information?

For example, if you are looking for dties with more than one customer, you
would choose City and Region fields here.

Available felds: Duplicate-value fields:

EmployesID
Firsthame
LastHame
Sex

HireDate
HomePhone

o i{Nwittyn Field swAMiBUMS Duplicates valuegsss Next
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Find Duplicates Query Wizard

Do you want the query to show fields in addition to those with duplicate values?

For example, if you chose to look for duplicate City values, you could choose
CustomeriMame and Address here.

Available fields: Additional query fields:
EmployeelD ]
FirstMame IL'
LastMame P
Sex I—l
HomePhone Iil
<< |

o i{Nwittyn Field swAMENTIEthUHeN 1555 Next

Find Duplicates Query Wizard

What do you want to name your query?

Do you want to view the query results, or modify the query design?

@ View the results,

I Modify the design.

0 UBWIN View query

0 JuHE Finish UNUHRWA Yes INshEHUINMEEIueWimY

Y — ~—
ACEED: S o . T
Lt 2

—/ Home Create External Data Database Tools

j IE = ._| l;fl = . :; i3] PivotChart E g: =l Labeis =

' oy s = ] Blank Form T “===! | | Blank Report =1
Table Table SharePoint Table Form Split  Multiple Form Report ) Repor
Templates = Lists= Design Form  Ttems = More Forms = Design IS, Report Wizard pesigr
Tables Forms Reports
Custom <« || 73] Find duplicates for Employee_Thi '

Custom Group 1 - Title - | DateofBirth -

ol

Unassigned Objects SALES REPRESENTATIVE 09-Jan-1958
] category Thl SALES REPRESENTATIVE 29-May-1360
5 customer Thi SALES REPRESENTATIVE 02-Jul-1963
25 Employee_Tbl = SALES REPRESENTATIVE 19-Sep-1958
—— Tbl‘ SALES REPRESENTATIVE 30-Aug-1963
- i SALES REPRESENTATIVE 08-Dec-1968
EH  OrderDetail_Tbl *

B Point_Tbl

I Product_Thl

[ student_tbl

A study_tbl
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4. Find Unmatched Query Wizard :uifisi Queryigiaiiifi Recordsis Table
i8Ry mednAiganBi Recordis Table ytuigis 1 nujmiGryHsiniEewimY:
0 ©% Create Tab =${Rwiitutuni Query WizardiishEHiUBIBMEEI e

MY uUymRaiian 4-Find Unmatched Query Wizard

CrT— =

ST Simple Query Wizard
Crosstab Query Wizard
Find Duplicates Query Wizard
(Find Unmatched Guery Wizard

This wizard creates a gquery that
finds records {rows) in one table
that have no related records in
another table.

o t‘iﬁOK

Find Unmatched Query Wizard

| The guery you create will list records in the table you select below that have
no related records in the table you select on the next screen. For example,
you can find customers that have no orders.

wWhich table or query contains records you want in the guery results?

Table: Employee_Thi
Table: Order_Thbl

| Table: OrderDetail_Thl
| - Table: Point_Tbl
Table: Product_Thl
Table: Student_thl

Find Unmatched Query Wizard

Which table or query contains the related records?

For example, if you've already selected customers and you're looking for
customers without orders, you would choose orders here.

Table: Customer_Thbl -
Table: Employee_Thbl Tl
Table: Order_Thl =
Table: OrderDetail_Thl

: Point_Thl

Table: Student;tbl
Table: Study_thl

View

@ Tables (—) Queries (&} Both

Cancel | | = Back l Mext =

Prepared by: Mr. Chhoeun Pros(077 65 94 98)
Email: chhoeunpros@ymail.com Page39




Information Technology and Electronic Center Microsoft Access 2007

o i{Nwiltyn TableAMBUIELTS Relate]5uE Next

Find Unmatched Query Wizard

| wWhat piece of information is in both tables?

For example, a Customers and an Orders table may both have a
CustomerID field. Matching fields may have different names.

Select the matching field in each table and then dick the <=> button.

1

2

3 | Fields in 'Category_Thl' : Fields in 'Product_Thl" :

3 1 ProductID

ES CategoryMame CompanyMame
Description
Productiame
UnitPrice
UnitInStock
Discountinued
Matching fields: [ CategoryIlD <=3 Categories
| cancsl | | < Back | Mext> | [ Finish |

o i{Rwiiastun Field SWAMIBAINS Relaterhi Tablesglisns 1565 Next

Find Unmatched Query Wizard

What fields do you want to see in the query results?

Available fields: Selected fields:

Description
Picture

Jaa

| cCancel ] | < Back Mext > | [ Finish

o IRl Field GEIAMIBUIANAHABAUINMUIGR J55E Next

Find Unmatched Query Wizard

| What would you like to name your query?

Thi Without Matching Product Thl

That's all the information the wizard needs to create your query.

| Do you want to view the query results, or modify the query design?

| @) View the results.

1 Modify the design,

Cancel | | < Back st Einish |

Prepared by: Mr. Chhoeun Pros(077 65 94 98)
Email: chhoeunpros@ymail.com Paged0




Information Technology and Electronic Center Microsoft Access 2007

0 uukfi View query

0 JBEG Finish UNUBRWA Yes inshSHuMmEsiuennimy

CAEERESE S s

=
[ &

— T —
‘mdﬂ.lf Datshase Ve O e

Home Create External Data Database Tools
= e T ; s fFe= {3 PivotChart = fe=1| = Labels Eie= :‘—F_‘ @
e == B = = & o & £
T - jBrank Farm ELEER §_| Blank Report =™ e
Table Table SharePoint Table Form Split  Multiple Form Report Report Query Query Macrc
Templates~ Lists= Design Form  Items 3 Mare Farms = pesign ES’; Report Wizard pesign || Wizard Design
Tables Forms Reports Other
Custom v <« || 5] Category_Tbi Without Matching Product.Thl
Custom Group 1 T~ CategorylD =,
Unassigned Objects = (Cat00005|
T Category_Tol *

j Customer_Thl

o=z Employee_Thl
EH e Thi

4.2 ﬁﬁmﬁﬁ Query Design View: %ﬁ“limgﬁ QuerytENEIg8Ni1 4

nujuiiuHsinguennmy:

0 % Create Tab =3{Rwiitutun Query DesignSishEUBIBEEI TS

IR

POVEEDE Y |

[E=tlmi ]

—/ Home  Create

B! B

Extemal Data

]! *! /? = 5§ @non

DatabaseTools | Design
37 Property Sheet|

|25 Table Names|

u;i SalnsertRows ' In
® @ PassThiough b

@

View Run | [Select | Make Append Update Crosstab Delete show g Totals
, able pREncLy 7, Data Definition || Taple % Builde A Retumn: Al By Parameters
Resuts QueyTyne Query Setup Showide
Custom v« || queyt X | Property Shezt X
GRiprGHp IR A o] Selection type: Field List Properties
Unassigned Objects 2 | | Customer Tl Order Thl 2] General|
= Category.Tol A = 5 A Alias Order_Tol
B CustomerlD 7 Ordentd Samice
& customer Tl ]| Companyhame | = CustomerD | _|
B Employee Tl 1 ContractName Employeeld |~
- ContractTitle OrderDate
2 order 1ol Phone ShippedDate
[ OrderDetail Tol Fax hd ShipVia hd
E point_Tol
1 product Thi
i 9
B i Show Table ===
B study tol Tables \QHE”:S] Both |
B supplierTol B 5 |
2 switchboard tems Customer_Thl v
i Eomdplny-erngnl )
B customer_Tol_Cross... Ik
- OrderDetai_Thi
[ Employee Tol Cross.. Field: Paint 7ol
i Prodict T
E Employee_Tol_Cross.. e Student_thl
. Study_thl
B Employee Tol Cross.. Show: Suppler Tl
Criteria: Switchboard Items
3 Employee Tol_Cross... e
B Employee Thi Cross..
[ Employee_Tol_Cross...
Employee_Tol_Cross..
B Enployee T Add [ o
B student_qry

o iRwiits TableiBEHWHAERDHY Query
0 GBI Add JBEHI Close
0 it SavelfItHHATANIE Query

0 UNTHRHNTS Field AMyWIBAEE Query yHIBRIULII{MY
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IENELEEDE S |
Mome Gute  DizmiDis  DasbecTor
E !

UDUUUUULHLJLHLﬁLﬁLﬁLﬁLﬁLﬁLﬁng“"M
soxoooodewge s s oo oY &

u]

\\\\\\\\\\\\\\\\\\

(5]

,,,,,,
mmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmm

=
=
|
=
g
=
=
=
[

Sort : tﬁﬁinfjﬁtﬁﬁég‘émmgﬁ Query 1 11jUM Ascending §u1g1%)
3] Descendingfé‘t@ﬁﬁ) y
Show : IDENOURY  Feld shwitiugsgiuegm M
igpimwhuineg o
Criteria: i{ieinuimgiInnfmsy podGgluwitni i muDynase
(DynasefithDataShedtigRiGHG TN EUIHHME § Mt HEiums)
|

ssgpisseBge Criteria

snsiasomnane § goagewes:

= =7 7 ]yl

> >7 8,9,10.. | wAMGNINSCEIGMIG]

< <7 6,5,4,3,2,1| WH{RUILSHUI{MEY

>= >=7 7,8,9,10,... | whmshiwecigiig]
<= <=7 7,6,5,4,... | WRHOGHYIUSNEI{MY

Between and

Between2and5 2,3,4,5 | miimGniwe B 31265108 &

Like

Like "M*" Ifinme § GeRuitummiRYEh #ijT M

Mom
Sarath
Moon
Mara
Meng
Ravoth

Like

Like "*Ra"

Moon
Mara
Chay Sara
Yan Dara

IMIRE Ra W BsHn (G w
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<> <>F M RiAG [ MSBwH whinAS [

Anne T
* * ]

An Angkor,... UAINUMAISINGS T QI{MuRNT Ui
Rob, Rom,
Roc,...

616,626, | = .,
636 SRR E Oy

? Ro? pEnuthAtggERIYwE

# 6#6

0 ﬁgwﬁﬁﬁnnﬁtgimﬁﬁgimigﬁﬂmnﬁm RIBES Run IMIT{E

—
I F)lﬂ—ﬁ= ' - Query Toals md-uctsll:Datahase(AcmssZQQkMiﬁrb;@ﬁ.ﬂ_EcE
e Exterpal Data Databaze Tools Design
[ a i

C
@_ ﬁ ' d};_' }? : ' D Union uﬁ Sinsert Rows 3 Insert Columns 9 Property Sheet
. @ Pass-Through fows ' Delete Calumns |§Tahte Namesi
View | Run Select | Make Append Update Crosstab Delete : Totals 2
\ Table ;,{JData Definition Tab\e .\ Builder Al Return: All . T2] Parameters

Results Query Type Query Setup Show/Hide

0 WUIBUUGRUBWIMY

- .
(g }ﬂ i T Y 1 v s ) i s T ) ool
H'E C{ﬁ! EX(EY‘DE(E Bi(ﬂb Tools 7]

= o 73

) & Gt o 5 8 R AF New Eotls ) \J7 sokdion” | gy HRelae

= L3 Copy - . e Pspeing % T Advanced = & GoTo~

View || Paste | ~| |FH- - b REVIES?\ Filter Find

2 fromatpainter || B2 W AR | X Delete + S More~ 7 TogaleFilte g Select~

Views Clipboard ] Font B Rich Text Records Sort &Filter Find
‘(ustum - 4| quemt | X
| Custom Group 1 v Al CustomeriD ~ CompanyName ~| ContractName - ContractTitle « Phone « OrderlD ~|EmployeelD - OrderDate ~ ShippedDats -
| Unassigned Objects % chhoeun pros manager (099) 887-776 6PovChesng  19-Apr-2011  20-Apr-2011
A GategonTol 000004 P Poum Sotheary Sales Representative (012) 542-789 5/Hengleng 09-Jul-1996  15-Jun-1996
B Cusiomer ol 000004 H PoumSotheary  Sales Representative (012} 542-789 2SoursSophat  10-Apr-2011  06-Apr-2011
B tnployee 161 [ | coooo010 I E Suan Srey Accounting Manager (012) 852-456 1 NoutSarom 04-Jul-1996  16-Jul-1996

1 order ol

1 orderetailTol
1 point 1ol

1 produdt Tol

5. msﬁas:sszsssisge Query

Execisel:

g@ninf: ifsEHE MRS e R sGaRutI s TERGSIRUREUNAGY Field
Quantity 8% ﬁ?mﬁﬁﬁﬁmﬁgmamﬁ Field UnitPrice 18 Order Detail Table i185th
[phGguenmy 9

1-Ui§5 QueryIEIIH Order Detail Tablasfit{{

2-Double Clickisu Quantity, UnitPrice
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Home  Create

[EE

Results

External Data

| custom

Database Tools

FERRL R

Select | Make Append Update Crosstab Delete
Table

@ Fass-hrough

4

QuenyType

3 Query2

Design
92

sh
Data Definition || Taple 3

Builder

Query Setup

Insert Rows 4 Insert Columns
= rows W Delete Columns
3 Retum: A1

Totals

Microsoft Access 2007

[ Property Sheet
s

T Parameters
Shawride

Custom Group 1
Unassigned Objects
Categony_Tbl

Customer_Tol
Employee_Tol

Order To!
OrderDetail Tol
Point_Tol

Product Tor

Student tor
Study_tol
Suppiier_Tol
Switchboard Items
Customer_Tbl_Cross.
Empioyee Tbl_Cross.
Empioyee Tbl_Cross
Employe Tbl_Cross
Employee Tbl_Cros..
Empioyee Tbl_Cross
Employee Tbl_Cross
Empioye Tbl_Cross

student_ary

EOOOO0000000000o0NOaEaa

Categony_Tol Query

L]

OrderDetail Tbi

ordenn
ProductiD
Unitprice
Quantity
Discaunt

Field:
Table:
Sort:
Show:
Criteria:
or:

OrderD.
OrderDetail_Tol

®

<

OrderDetail_Tbl

Unitprice

®=

OrderDetail_Tbl

=

Quantity
OrderDetail_Tbi

=

OrderDetail_Tol

=

Totals

Table Names

Build.

Zoom.

Properties...

3-8fi Cursor [§iti Field JUWT Field UnitPrice

a-wuubeosm Build SN EER ; mousetsiidd Field § nfitui(fastun Build

S-WIIMi'éESWBILmH:

+-17 | 8| = > <=5 and or Mot Like| ()]

r B
exeresion st = - e

Total: [OrderDetail_Thl]! [Quantity] *[OrderDetail_Thi]! [UnitPrice] - [Quantity] * [UnitPrice] = [Discount] |

Cancel

| Undo

Faste Help

ordend v |
(3 Tables | ProductID
E3] Queries .UI'IItPrI.CE
&r _Q_uanhtyI
o | Discount.
(31 Reports Total
(3 Functions
(£ Constants
(3 Operators
£ Common Expressions
BRIGRAIEN
v =4 L
SFLE® D 5 v i s
Home. Create External Data Database Tools ‘@
? " s Seection = "
b o 2 = = lew  ETols | 4 L? /2 Selection 4., Replace
e = ) = cHsae P speling %) ¥ Advaniced * = GoTo~
v [y [ [ = i=|[7 | | Refresh Fif Find
X m B2 A2 ”J J == !M"H X Detete - EMore~ | e e ™ L§ sefect ~
Views Cliphoard i) Font Rich Text Records Sort & Filter Find
| Custom S| (= Sie,aly\ : ‘ ‘ ‘ - x
Custom Group 1 ¥ OrderlD  ~ ProductiD v UnitPrice -| Quantity - Discount - Total
Unassigned Objects £ 0D000OL  Alaska $21.25 5 15% $90.31
=1 category 1ol 0DO000L Lipton $14.00 1 12% $147.84
| 2 ctomermm 0D0000L  Pavlova $9.80 10 10% $88.20
E
B i 0D00002Z  Konbu $45.00 56 20% $2,016.00
= oD00002  Wai Wai $6.00 76 15% $387.60
Order_Tbl
s 0DO0002  Mishi Kobe Niku $9.00 87 5% §743.85
& orderDetal Tol 0DO0002 Genen Shouyu 856.00 87 % $4,530.96
0 point 1ol OD00002  Bear brand $7.00 87 12% $535.92
= Product Toi 000005 Nescafe3inl $3.00 45 10% $121.50
g
B i . 0D0000G  Lipton .00 54 12% smu.os‘
B study thl
= supplierTol
1 switchboard ttems
B customer.Thl_Cross...
B Employee_Tol_Cross..
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6. muse@s Crosstab Query
Crosstab Query 1] Data ithtseuiiiGg8tn 84th Spread ShedTii{li Crosstab Query
fﬁﬂfﬁﬁgﬁ Row 81 Column Headingigﬁjiimiﬁjgﬁﬁ%m (Summarize value)ﬁjigﬁ@géﬁj
(Summarize datag&tﬁtﬁ“j With wizard 831 Without wizard 9
1. miuifiti Crosstab Query TSN Without wizard
TEO)OEE:
o HUHEE Create Tab =>Query Design
0 UW Add Table(Student_tbl,Study_tbl,Point_tbl)
o i{Rewiitstun Field AMyEIBAIANKEABHNS
0 USIWHALE Design =>Crosstab Tab

= —v — —
[Oa “\3_\1_‘ ! )= i . Quuym ProductsI1: Database (Access 2007) - Microsaft Access . .@M

)
—“ Home  Creste  ExemalDats  DatabaseToals Design L7
’=1 ] jj =9 Hrub' A E { @union = JalnsertRows 3 Insert Columns 3 | & property Sheet
‘ ABElx 5 1 ]

EE R He Vo * * @ PassThiough Delete H Delete Columns ’ﬁwammams

View Run | Select Make Append Update (Crosstab Delete Show Tolalsif :
. Table 2, Data Defintion || 73p1e \ e Tol Parameters
Results. Query Type Query Setup Show/Hide

| Custom v« }; 3 student exam %

| GustomGrowpl ¥ 4| b
ol O E— E

Study_tb
2 categony.Tol ST Paint_Tb! %

| Student thi P
2 customer Tol i ?studentD & -  Studd
B Eagloyee Tl Studentname Studentd Subjectname
= Su StudiD
= orderTol Dateofbith |2 ooy
= orderDetail Tol Placeofbitth | |
E Class
& point Tol Photo
Z produdt Tl
1 student tol
2 study tol
1 supplier Tol
1 suitchboard tems = %

Lamj 4
B Customer_Thl_Cross.. fu e
E1 Employee Tol_Cross... Field: |Studentld | Studentname Sex Class Subjectname  Points | Min:Points | Max Points | AVG:Points  Totsk Points  Mention: IAVG>=30, A" AV Result TF[AVG]-50F %
Table: | Student thl | Student tol  Student tol | Student thl  Study.tol Point Tl |PointTol  PointTol  PointTol  PointTol E
B Employee Tol Cross
i Total |GroupBy  GroupBy  GioupBy | GroupBy | Group By sun M Max Avg sum Expression Expression
] Employee Thi Cross... Crosstab: | Row Heading Row Heading Row Heading | Row Heading Column Heading Value Row Heading Row Heading Row Heading |Row Heading  Row Heading Row Hea I;\
Sort:
B employee Tl ross.. Crteria
B Employee Thi Cross... Ll

0 tﬁmﬁm Row Heading(§iitfi ), Column Heading GIAWT ), Value (fﬁﬂj )
IGHNEMINITUE Field SEWT9LELRID
*B81: Column Heading and Valugfmsisguoviams

0 UUHAGE RunISNSHIUBIEMUGRUEEMIMY:
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— —
(o)) d = L I Wi Dsabase tecess 2007) - Microatt Access L | BEiE
has!)

Home | Create  BdernalData  Database Tools L2

p ut = t ) 14 R

h\/(" 1 e E i - g = X Totals | 4 \J7 Selection @

bl = A5 & spetiing || . ¥ Advanced ~ = GoTo~

view || pate B2 o] A ] S ] REA!Iv‘e'm e fter o erer | R

Views Clipboard iF] Font i) Rich Text Records Sort & Fitter Find

Custom v || 3 student exam | %
CustomGroupl v ||| StudentlD - Studentnam - Sex - Class -| English - | Geogrphy -| Khmer ~-| Math -| Physic - Min -| Max -| Total -| AVG - Mention -/ Result
| Unassigned Objects  ~ 1 CHHEAV NARE! F 128 60 78 83 90 89 60 30 406 81.20 B| Pass
1 Category.Tol 2TANVANRAK M 128 b 59 89 9 67 49 89 34 66.80D Pass
T Customer.Tol 3SOKCHANN M 128 56 69 89 59 83 56 83 362 7240C Pass
= i 3 4SOEUNTONIN M 128 56 78 % 89 7 56 . 397 79.40C Pass
m N 5 LANGSOPARA M 128 67 67 57 58 78 57 78 327 65.40 D Pass

Order_Tbl

== S §LMKETDARA M 128 7% 7% E 80 e 7% B 418 82608 Pass

E ordeDetaiL o 7MENSIMNANGM 128 67 46 57 7 89 6 89 335 67.00D Pass
E point_Tol 8 KANGKLEAV F 128 39 78 189 89 7 % 445 89.008 Pass
E1 Froduct Tl 9PENDARA M 128 87 89 %0 100 9% 87 100 464 9280 A Pass
T, 10 UMKUNTHEA M 128 67 65 89 59 65 59 83 U5 69.00D Pass
1 study_thl

1 supplier_ bl

B switchboard ltems

3 customer_Tal_Cross..

[ Employee Tl Cross...

7. Action Query
7.1 Update Queries: RiiNUTIHiAII8 Recordti{figisini Table st

Wi
1-Open Query In Design View
2-Add Table—» Add Fieldsifittiimi Update

3-tlimlfi Design TakXiifi Update Query
4-RSTIRITHNUHD Update to:giugRRigmitiusiimunsn

5-Criteria : NUENAISIIRME § HiAEATGYsHnwhims

@

Select Make Append |Update

i

Employee Tol_Cross...
Employee Tol_Cross...

Employee Tbl_Cross...

6-G11 Run INRIISSNIEL) Dialog box B

7 —
Microsoft Office Access @

You are about to update 10 row(s).

l Once you dick Yes, you can'tuse the Uindo command to reverse the changes.
Are you sure you want to update these records?

| Lo |

%

7- 56160 Yes Buttoniitwuasiglilin TableiByjiSnGgiw iBumaiys
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8- UNUHATEIY View 18NSMREIEMSIUgRULELNI MY

- ] —

Home | Create  ExtemalDats  Database Tools @

Ve o Caloi no-== El s 4 o | gy fono
e 53 copy =B 5 7 Speling | %1 ] Advanced = GoTo~

View || past ez o|lA-(&-E = REAI‘V‘E'SP\ X petete - Swore - F voagl it Find i

Viesis Ciipboard 5 Font G RichTet Records Sort & Fiter Find

Custom - «| 3 student exam | Point Tol %
| GstomGrospl  v_A||"  Points
| Unassigned Objects

= categoy Tl 91,00

1 customer_Tol 102.00

= employee Tol ::";3

: Order_Thl o

Z] orderbetail Tol 92,00

=1 point_Thi 93.00

E produc_Tl 92.00

B student tol el

A stuay tol

= e

7.2 Delete Queries: Ri{{iainGnuGgEHIis Recordigifiil Tabled

Wi
1-Open Query In Design View
2-Add Table—» Add Field&RiuiiEmi Delete

3 titimj Desngntjj'ﬁ Delete Query

ey d‘? = N M G 200 - et accers I L e ]
S om = »
X b3

wwwww

ooooo00jEUpEBnEEEdEA

4-{5i%i Row Delete (Where)ﬁﬁ‘lm 'ﬁjﬁj Delete

)

5-Criteria : NTUENAISIIAMS § HiREaHusiny

6-BBI Run INAIEMENIEL Dialog box Bt
[ Microsoft Office Access lﬁﬂ

You are about to delete 10 row(s} from the specified table.

l Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to delete the selected records?

Show Help ==

6- G Yes Buttorititwgauigliin Tableid]iBudgsus inmithimnamy
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NRISgRuiBuMeNy FB8MS Undo msigiy

o

7.3 Append Queries: 1{TRNTBUHEZEWN Table SUIGINR Table BUIIGH U 0

=

Queriesutiiglfigl Queriesttig]ii 1 Tablel QueriesgiMe (718 Data Typed B 4
CITH
1-Open Query In Design View
2-Add Table—» Add Fieldg G mituudgamigithniig g

3-BBIkU Designtiifi Append Query
(e Vi 9 R QueryTo0k) Productsl1 : Database (Access 2007) - Microsoft Access 15 sz

imiy -

E1 OrderDetail_Tol

) e

aaaaaaaa

EmployeelD Firstlame HieDate | Address =
Employee_Tol Employee Tol Employee Tbl Employee Tbl Employee Tol E

Title DateofBirth HireDate Address

Fiets Slsex Tie DateotBitn
Table: Employee_Thl Employee_Thi Employee_Thi
Sort
Append To: |EmployeelD FirsthName LastName Sex
Creria

DOooDOoO00@AHHEHGBEHEA

4-{i¥) Table Name :1{ReuiTeainme TablelBm{pisungithn

5% OK INRIi8 Row Append TABHIRIEIG]HiSTIT QBE iUl Query

o

6-[iti Append Toi[Reuiial Fields iiNUHEAMESEtIHM

= U

755160 Run 101813115 Dialog box HH

' B
Microsoft Office Access lﬂj

You are about to append 8 row(s).

/ ! Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to append the selected rowsy?

L

8- BB Yes Buttontwyasigliln TableiByjiBRGga B EHmesmi

9- I NEMIUBIBMUGRULEERI MY
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(AN TR R ot vce e 0TI
— e C(@E ExtErData Datanlaﬁrnnls
IEZ =1 Xt pesmra IS Fra— = g] = Mew X Totals %] Selectior Lﬂ 2 Replace
e 23 Copy L =Hsave  Fspelling | £ T Advanced = GoTa -
Rl e B 7 U4 -l | -] = (B[R] RS g et B mare~ || 8| T rogateriter || T e seieas
views Clipboard ] Font e Rich Text Records Sort & Firter Find
Custom = || ) Quen2
j Custom Group 1 ¥ :‘ CustomeriD ~ CompanyName ~| ContractName - ContractTitle - Phone  ~ Fax - Notes
| Unassigned Objects % cooo0o1l T chhoeun pros manager (099) 887-776  {023) 885-444
= category Tol C000003 ZHU 0 EXPO g POR Khun Nheth Owner (023) 773-887  (023) 821-623
B3 Capy Of Custamer T.. €000004 HO Poum Sotheary Sales Representative (012) 542-789
= customer Tl C000005 A St Ros Dany Order Administrator (015) 456-321
- C000006 5 DUT SHO Mean Sona Sales Representative (016) 457-123
=1 Employee_Tbl s
= hhhhh
= order ol
3 orderDetail_Tol
B3 point_Tol
1 beaduct Thi

7.4 Make Table Queries:
Make Table QuerieSii{Iaintuifisi Table Binuity: Query BISBWM TONTHAIGTY

a o

YGRS A Query ISUTHMBUIHE TableiBHiRAGSEMIINS
(=3 =3 y (m} =)

s
1-Open Query In Design View
2-Add Table—» Add Fieldguitiiutijat iRgjmmigiuifis Tavled

3-GTAIH DesignBsii Make-Table Query

Home  Creste  ExtemalData  Database Tools Desian

f = y D Union {E= ZamnsertRows 3 Insert Columns 3 property Sheet
B! ERdHAE A 5 o # 3 g
@ PassThrough P pelete # Detete Columns |25 rane names|

View Run | (Select | Make |Append Update Crosstab Delete Show : Totals '
2 Table W2, Data Definition || Tapje MBuider P Return: Al - 1 Parameters
Resulls Query Type Queny Setup Shawtide
Custom - || 5 emploree.an’| x
I Y Al =3
| CustomGrowp1 v 4| Make Table &7 £
Unassigned Objects % Employes_Tbl e 5
1 cateqory ol 2 A Make New Table
E - ? Employeeld N [:‘
& copy Of Customer T.. | | FistName = [=] m
= customer Tol 7 Lastiiame © CurentDatabase O Lo 38
- - Sat Another Database:
Z Employee Tl Thie
'j hhkRR DateofBirth oA
& order Tol
= OrderDetail Tol
& Point 1ol
& Product Tl
1 Student tbi v
E stugy_tol |4 ) »
1 supplier_Tol —
FL BRI Field: |EmployeelD [ Firsthame LastName Sex Title DateafBirth HireDate Address HomePhone Photo
E Switchboard ltems Table: | Employee Tol Employee Thl Employee Thl Employee Tol Employee_Tol Employee Tal Employee Thl Employee_Thl Employee To Employee_Th
Sort:
[ customer Tl Cross.., Sl @ 5 [l = il = @ i g g
[ Employee_Thi Cross.., ER
or
B student exam
B student gy
o e s

4-15i¥) Table Name :1{Rewiats U ASfigiinms (HIAMS) Bives Table

5-5% OK TFIRIS

6-GiNs  Current Database i  Table %h’miaﬁ%ﬁmﬁﬁgﬁﬁjﬁiﬁgﬁ Database
igsutomEmI T Another Databasefi Table %h’m@ﬁ%ﬁmﬁﬁgﬁﬁ:’iﬁtmgﬁ Database
Bigigin 4

7-5%10 Run 153NS Dialog box HH

Prepared by: Mr. Chhoeun Pros(077 65 94 98)
Email: chhoeunpros@ymail.com Page49




Information Technology and Electronic Center

Microsoft Access 2007

-
Microsoft Office Access

=)

i 1N

You are about to paste 8 row(s) into a new table.

Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to create a new table with the selected records?

[

Yes ][

No |

8-1813 f’]Eﬁ‘Iﬂjﬁﬁim Fljgrﬁ Flj'hn"[i ENIMY

o)

— | Home | Creste  EdernalData  Database Togls

M & Cut o g2 = Ei| [ New ol 3l ﬁ 35 Replace
L e (4] § s % ling H @ GTer
Ver | ety BB |EE 2 - B || ™ Ve ™ G s
Views Cliphoard & Font G RichText Recards Sort & Filter Find
| Custom = Hmmﬂ_mv\_ ‘ . > . . >
CustomGroupl ¥ 4|/ |Employ~  FirstName  » | LastName - Sex - Title DateofBirth »| HireDate - Address » HomePhone+ — Photo Note
Unassigned Objects % flrov CHEANG M SALESREPRESENTATIVE  08-Dec-1968  14/Apr/2011 Phnom Penh (02)398-7957 Bitmap Image tytrytrytrytryrtyr
B Categon.Tol 2 50URS SOPHAT M VICEPRESIDENTSALES  19-Feb-1952 Takoe (02) 365-4%48
I Copy OF Customer . 3 NoUT SAROM F SALESREPRESENTATIVE  30-Aug-1963 31/Mar/2011 Phnom Penh  (02) 323-5341
B o i 3 4HENG LENG P SALESREPRESENTATIVE  13:Sep 1358 KampongChar ( 01) 598-5812
5TIGH MONY F o SALESMANAGER 04-Mar 1955 SvayRieng [ 01) 653-8484
= eopoee 1 § HONG TIN M SALESREPRESENTATIVE  02-Ju-1963 Kampot (02341771
ER 7 ENG KOSAL M SALESREPRESENTATIVE  29-May-1360 SeamRiep [ 01) 278-9559
& hooo 8 LONG LAURA F SALESREPRESENTATIVE  03Jan-1358 Kampongthom ( 02) 382-5119
B order ol it M
I orderetal Tol
= oint To
= product ol
E student ol
H study thl

f J —
W L

D —
C~T

TT—

—_——

Good Luck

Prepared by: Mr. Chhoeun Pros(077 65 94 98)

Email: chhoeunpros@ymail.com

Pages0



Information Technology and Electronic Center Microsoft Access 2007

ChapterlV: Form

Form i{ieinduinm Ggdwitmmst e y oy ifwilsme§metns juni

o

MGEYT FontMHAjies Muumausgsew mumnns..... d
| mauiis Form

1.1mimnmui: Form

. ‘@mflsi Create Tab

«  I[NESLIAIAMS Table or QuentBRIANHABHUIRE Form

= PivotcChart
L Biamk Form

= pore Forms

Takle Sk
Templates —
Tables

| custoon Formm

Curstonm Group L Create a form that lets yvow enter

_ g e O imformation for one record at o
= = i,

T cCategorwy ThE

EH cCustomer Tl

EE Employvese_ Tbi
EEH orderDretail_TBl

EES Foint_Tobl
EES Producet TaE

< || = catevoryTni

==l Category_Tbl

o

CategoryiD: Cat00001

Name: |Coffee

Picture:

==
==
=]
ProductiD UnitPr UnitinStock Discounts
POULUL EXOIIC LIQUIL N i S18.00 4]
Graerin Uniterice Guantity - | Dizcount
DDDDDD $3.00 10%.
*
PUOLUZ EXOTIC LIQUID = s19.30 =

Geaeui000RENOnNOORAED

- G SaveiS-hEMUEIBMEEUSWIMES

- : ™
Sawve A= lm

Form MNMame:

Category_frm

| oK ] | cancel

. S5

. Iiﬁﬁimﬁﬂl@ﬁm[ﬁ Form juustifi OK M ISE
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1.2 miufismuiem: Split Form

. t;imlfi Create Tab

« i[NesLAAms Table or QuenigminnHEiUIiH Form

Home | Create | External Data Database Toals
E E P [E=| i3 PivotChart @ =2l Labels =
- ] == ‘ =1 ™ Biank Farm oo — | | Blank Report == ¢ i '—g
Table  SharePoint Table Form | Split  Multiple Form || Report Report | Query Query Macro
Templates~ Lists~ Design Form | Items o= More Forms = pasign || 5| Report Wizerd Design | Wizard Design - |
Tables Forms | Reports | Other
Custom )| L4 Split Form
Custom Group 1 ¥ - Create a split form that shows a
Unassigned Objects = datasheet in the upper section and
— aform in the fower section for
— Category_Tbl entering information abeout the
e record selected in the datasheet,
=1 customer_Tol
B Employee Toi = @ Press F1 for more help.
£ OrderDetail_Tbl
Faint_Tbl
El oemirt Thi
= =1 =4 o
it Formy] i ssi iy MM
o HHIFY Split FormyBIvegnitey 1818NSUIIEIBMS nEIuei{Mmy
1 v v NUY A v v
arm Layout Tools
- Home Create External Data Database Tools | Format Arrange
=] |[cotion P v | ﬁ S = @ = width - || | L] Titte Line Thickness * ﬁa —
[y e mEsyie~ || BT ) page numbers EE Une Type ~ o
== = i
view (B2 U&= = & = el | [5a8 38| Gridiines Lo || 5 B eresname igcore. ooy | NSl —T
Views Font Formatting Gridlines Cantrols Autc
Custom s osl[Fesemerm
Custom Group 1 ¥ - —
S o -=| Customer Tbl
Category_Tbl 7 —
&
URImErh | CustomeriD: | C000001
= employee o1 : %
= CormpanyName: |STAR
OrderDetail_Tol
FRInE_ 10! ContractName: |chhoeun pros
=1 Product Thi
ContractTitle:  manager
E3 Student tbl B
B3 study_tbl
ey Phone: (099) 887-776
Supplier_Tbl
- Fax: |(023) 885-444
Switchboard ltems
[ Customer_Tbl_Cross.. Potes:
T Employee Thl Cross...
FT student_exam [ D - | Company -] € - ContractTitle ~| Phone -  Fax -  Notes
[ student_qy | | cooooo1 chhoaun pros manager (099) 887-776  (023) 885-444
21 Categon.Thl Query | coooooa JRT & IMPOR” Khun Nheth Owner (023) 778-887  (023) 821-623
o e R | |coooooa Poum Sotheary Sales Representative (012) 542-789
| 000005 Ros Dany Order Administrator (015) 456-321
B empioyee_ary | cooooos Mean Sana Sales Represantative (016} 457-123

- SaveRfiTRINSTHIN Form

= = — |
e A |_ B [ |

Form Mame:
Customer_frm |

L L

- Iiﬁﬁih’]ﬁiﬁiﬂ%ﬁ-ﬂ[ﬁ FormJ5ustin OK MITHIS
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1.3 miuifisimuin: Multi Form

. t;imlflsi Create Tab

« i[NesLsAms Table or Quenitmsianmigfutiuifis Form

Home | Create | External Data Database Tools

ijl ig i % .'ﬁ PrrotChart I;@

| |E Blank Form
Table  SharePoint Table Form  Split [Multiple| Form
Templates =  Lists~  Design Form | mems |2 More Forms ~ pesign ||

5| Label S| =
f_| Blank Report ==t ‘ ¢ =)

Report | Query Query Macro
I Report Wizard pesign | Wizard Design - |

Tables Forms Reports Other
Custom =l Multiple Items
Custom Group 1 ¥ Create a form that shows multiple
el O records in a datasheet, with one

= oot i record per row.
ategory_

Customer_Tbl (@) Press F1for more help.
Employee_Tbl
OrderDetail_Tb!

=]
EA
=]
EA point_tol
==
[==z]

student_thi

«  BBI0 Form JEjUe1iD imehSinmuismeitigsueiimy

Form Layout Tools

Home Create External Data Database Tools  Format  Armange

E S T ‘A"‘ % i = @ Swatn- | | L itte Line Thickness ~ a@

= - = Zstyie~ || E=1 @) page umbers T Line Type © == e el m m =
v | N o o | W % Z oo | % 5 oermarme gomeeon- 2500 | [ = =l S
Views Font Formatting Giidiines Corttiols AutoFormat

Sweanl

Custom <«
Costom Groupl v~ EI
TR = Product Thl
& ategoy i ProductiD ; CompanyName Categories ProductName UnitPrice  UnitinStock  Discountinued
£ customer bl - — =
URRRR ol 3 P00001 | EXOTIC LIQUID Coffee Nescafe 3 in1 $18.00 39 ¥
=1 Employes_Tbl i = o
I orderDetail_Tol L [ [
= Foint_Tol PO0002 | EXOTIC LIQUID Coffee Lipton 51930 uf
Product Tol
2 student ol P00003 | EXOTIC LIQUID [ mitke []| ainseed syrup $10.20 13
= study.thl - -
I supplier_Tol | L} L]
B PO000 | NEW ORLEANS CAIUN Milk Bear Sweet Milk $22.20 53
DELIGHTS r 7
3 Customer Tbi_Cross..
B Employee_Thl Cross.. PO00OS | NEW ORLEANSCAIUN | || Milk [ | Ataska $21.15 20
B student eam DELIGHTS - -
3 student_qry | = =
& et PO000G | GRANDNIA KELLY'S Milk 8ear brand 52530 120
. HOMESTEAD - -
5 category Tol Witho...
B employee_ay PO0007 | GRANDMA KELLY'S [ ] produce [ || uncle Bob's Organic Dried Pears $30.20 15
25 Find duplicates for .., HOMESTEAD - -
£ order any — = —

- SaveRfTRINSTHIN Form

- = — ~
Save As TS

Form Mame:
Product_frm |

"
LS

— M

- WA Form JEESLH OK MMI{E
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1.4 miufismuim: Form Wizard

. t;imlfi Create Tab =>More Form =>Form Wizard

Home | Create | External Data Database Toals

e e === = == i3 PivotChart = =i = =]
imet =R ==, & meE D
= = nk Form = | Blank Report == ¢ ==
Table  SharePoint Table Form Report || Query Query Macro
Templates =  Lists~ Design s Design B4 Report Wizard pesign || Wizard Desian - |

Tables Reparts Other

Custom

Custom Group 1
Unassigned Objects
EH category_Tol

» ||y

Datasheet

Modal Dialog

[.7] PwotTanic

= cCustomer_Tbi
1 Employee_Thl
=1 OrderDetail_Thl

E
=
==
EH point_Tbl
==z
E

=1 Product_Tbl

=1 student_tbi

& Which fields do you want on your form?

BT b ik v You can choose from more than one table or query,

Tables/Queries
[Table: Employ=e_Thbl =l
Available Fields: Selected Fields:

DateofBirth
HireDate

Address | L8
HomePhone

«  UNTunIRitHnne Field ANy Rstoiis Form

. USIDBREEI Next iMshsmustsmgifingsiuain{my

o et L —

I" What layout would you like for your form?

-————
[ cancet |[ <Back [ mext> |[ enish |
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- WY RiTIWR{UIAG Layout iUt Formigliny Options8wii{muy:

0 Columnar:thmiuifis Form MSnith Columnitshuinmégsuryy gt

Recordfﬁ‘[‘jtﬂ%ns 9

o Tabular:thmiuifii Form msnithmni siwrhuinmégwiksmy
B8R 4
o Datasheetthmiuifiii Form g18niith Tabled

o Justified:mMIuifis Form M8niitgs Columnaniss tighimsindiy

Field StoIEl Form iimnwiigimaiswseninyinms 4

Form Wizard

What layout would you like for your form?

| Cancel | l < Back || Mext = | | FEinish

- andiRaiitewn Columnart @y BREStH Next

Form Wizard

What style would you like?

Access 2007 -
Apex
Aspect
Civic
Concourse
Equity
Flow
Foundry
Median
Metro
Module

Mone

Labre |Data | Morthwind

. i{Reiiaotnn Style IMYWIBANANKHABHNE UNTHRBE Next
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Form Wizard

What tite do you want for your form?

g |

That's all the informaton the wizard needs to ceate your
| farm.

Do you want to open the form or modify the form's design?

(@) Open the form to view or enter informaton.
(7 Modify the form's design.

R
a3} ; = T
| Home | cCreate External Data Database Toals

= i I e [ -[= li“- =i New X Towls (&) ? ¥ Selection - [ﬁ 44, Replace
== 1 = | |

i) —! 3 copy — e @ =Hsave  Fspeting | %l ¥ Advaneed ~ = GoTo~
View || Pasts i z = Refresh Filt ) | Find
| Ffw‘ % Fommst painter HM\EHJ_HEH—_I i | 3 Detete ~ = More Ay e W Togale Filter || L seteat~
| wiews || Clipboard | Font | Records. | Sort & Fiiter I Find
Custom Employee1_frm.

Custom Group 1

Unassigned Objects

B category Tol

EH customer Thi

£ Employee. Tl employeein [ | Phota

EH OrderDetail Tol .

FirstName  [POV/ |
3 point_Tbl
LestName  [CHEANG |

EH Product Tl

[ student thl 562 |M |

E3 study_tol Title [SALES REPRESENTATIVE |

E3 supplier_Tol

[ switchboard Items DRtECHh |03—Dec—1968 |

F9  Customer_Thl_Cross... HireDate: [14/8pr/2011 |

EZ]  Employee_Tbl_Crass.. Address Phnom Penh

E2  student_exam

EJ  student aqry

5 Categony_Tol Query Homephone  {02) 38-7957 |

5§ Category Tol Witho..

1.5 miufismuiem: Design View

. ts:mlfi Create Tab =>Form Design

Home | Create [ External Data Database Toals

IE . [t,‘]Pithharl E

=
D Blank Form ‘ e
Form

Labels el
{1 Btank Repart

Table Table  SharePoint Table Form  Split Muitiple . ar | Report Report || Query Query Macro |
Templates~ Lists™ Design | Form  Hems % Mare Forms * pesign ﬂ Report Wizard pesign | Wizard Design = =
| Tables | Forms Reports | Other
Custom x| e New Object: Form
Custom Group 1 S Create a new blank form in Design
Unassigned Objects  # view,
E Category_Thl In Design view, you can make

advanced design changes to forms,

such as adding custom contraol
types and writing code,

= customer_Thl

E1 orderDetail_Tol

=1 paint_Tol

. URITBRMSHIUEIEME! Blank Formysjugiims
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m Design Tools

Extemal Data

view | [ 2 @

Views

| custom

Database Tools

Design | Arrange

i Title

[#) Page Numbers
Logo i Tet  Label Euﬂun
5} Date and Time

Gridiines

| s Select]
Use

A

Add Eisting Praperty

& ?nﬂ\vekcunlrv\s Fields

Tools

| Custom Group 1

» %]«

| Unassigned Objects
Category_Tbl
Customer_Thl
Employee _Thl
OrderDetail Tol

Point_Tol
Praduct_Tbl
Student_tbl
Study_tbl
Supplier_Tol
Switchboard Items

Customer_Tbl_Cross.

e i i v O v v 1 i

Employee_Thl_Crass..

G Field iBuEdwnsn(D jeaigitin

{{REstu I Property => Al

G160 Add Existing Field

o

81

u

Form MBHTRIUISHNE MEN{RRNYE Form......).

o

b

(3]
W

)

{#41 Record Source{fittuinmne Table or Queryidm{gitunggiwumi{y

WESNHIs Form

)

=3

UTUHINAERMEIEMI DesigniglnuFignanngrsdmsomMuhtnanime

External Data Database Tools Design Arrange @9
A ,_.'J ] Title @bl Aq == BN M2 b2 | =[Sk seed] jﬂ‘ | . W
- E =T @ page Numbers EOFODES
= e 2 B T B e = Add Exting| Frapety
Font Gridines Tools
=] Forms ¢ | Field Lis x|
I .3

Home Create External Data

-

53 copy

View || Paste — B 2

Views Clipboard

| custom
| Custom Group 1 v ~| >
b oo
Category_Tbl

x|«

Customer_Tol
Employee_Thi
OrderDetail Tol

Point Tbl
Produd_Tbl
Student_tbl
Study._tol
Supplier_Tol
Switchboard Items
Customer_Tbl_Cross..
Employee_Thl_Cross.,

student_exam

o O

hidant an

I
|
i

BHIBRIEIUEI0 Form View{ Print Preview

Database Tools

Math
Physic

2l J7 7 Selection ~
z L

zl "jrsavan(m

English
Geogrphy

= GoTo~

- SaveRFTINSTHG Form

T =R Eek : = Filter Bl e
Font Sort & Filter Find

studentiD: 1 english: 73
Geogrphy: 92|
Studentname: CHHEAV NAREN Khmer: 58
Sex: F Math: 80
Class: 128 Physic: 100
Min 58 AVG: 80.60
Max 100 Total: 403
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T §
Save As I.'_@_ H?-HJ

Form MName:
studentexam

oK | | caneel

_ -

- WA Form JEEGLH OK Mmi

. AsftyiesaiiT Property Form

Property Form &inURANGEIHAN:TNLS Form 84 Objectiul Form .

ﬁﬁjﬁﬁﬂ,ﬂﬁ Propertyi #tis Form%‘[gf Right Click %0 Form=>tiifi Property..i18118415%
ElySh Propertieﬁgﬁjﬁgsgﬁe‘lmlﬁm:

2.1 Format: nufinnsigiiguimwsgiuisupiving gemiandéul g8 aaf 1w
fijt U wethide...

- Caption & NUHAGANMITH
- Default View
o Single Form &SniiHms Recordigifit Form gyt Record

o Continuous Form &ntiBas Recordisifii Form Ugu@Ufinmisgt
iR isimuguiiua Formd

o Datasheet 6intiBAs Recordisifii Form il Datasheet
- Allow Form View

0 Yes !HMHTMWUMMMY Form View

o0 No: %Sﬁgnmﬁimmﬁﬁimmﬁ Form View
- Allow Datasheet View

0 Yes :HMITMW UMMMy Datasheet View

o No: %Sﬁgnmﬁimmﬁﬁimmﬁ Datasheet View
- Scroll Bars

o Neither : B81mmg Scroll barsiifi &1 UM]118

o Horizontal Only :#8tii Scroll barsiiHgw Ny

o Vertical Only : #1838 Scroll barsuenjinigis
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o Both : 018 Scroll barsififi &4 Uy
- Record Selector

o Yes:w8ugsi{Rasiies Recordigithiithusentiag) Form

o No : Bsmnsugsi{Reuiies Recordigithithtuentiag) Form
- Navigation Button

0 ¥ISULUENIA Recordigifi{my Form

o BSWISUZLUENIFAA Recordigitijny Formig
- Dividing lines
0 Yes :mSUgaenﬂﬁ Recordigl RecordBtuigjsifiii Form

o No: B8¥8ugs8NN Recordigl Recordytiigjsifil Formig
- Auto Resize

0 Yes :inwidn Form it ringiiis Form itmmamsiinginms

o No : it Form ithtaitiniséuin Form iglmu§uiinig Form border
- Auto Center

o Yes :inmiiif Form uim FormimUjIMﬁﬁnmmmLﬁﬁ

o No : INRsITH Form UM Form simnuaisigis@aintnmsis
- Border Style

o Sizeable i Form mutaigigil Form ms
o None :i0RTH Form iitIms Borderg@ﬁﬂﬁ?mmm Form fﬁi:ﬁ[ynns

o Dialog : iRt Form Bsugenatmwaiyiéul Form msigjus
- Min Max Button
o Both enablenBi{itsgH Minimize 81 Maximize

o Min enable :ui{iinsis Minimize {;ﬁl:ynns
0 Max enable MEI{IN&iH Maximize Gins

o None :BSMEI{HMSSMNT
- Close Button
0 Yes :%8 Close buttorinGiig Form 8

o No : 8 Close buttorifyjiig Formig

2.2 Data: TigRENUTNSHNEMAGsMMYW Table or Querydnttut Forms
- Record SourcelinGine U 1{Riies Table or QuergBnutunisniiainta Form

- Filter : BNt {RriiewninggiwamiBumsimemuwsansigiil Field amits ¥
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- Allow Edits
+ Yes :HSIMAMWHNYI U int[pégduitums 4
+No : BsHgmmatmwigys g inpégiuiiums 4
- Allow deletions:
+ Yes [HIMOHTMWAY Recordimyey
+No : BSHSIMEMWNY Recordimyty 9
- Allow additions:
+ Yes :HSIMuMWISY Record¥isuigs

+No : Bsngmmatmuwisy RecordBiduigiaigjty
- Data Entry

+ Yes :fu#i Form sfnuinumeaggBuTuinms 4
+No : :f¥l Form einduepagimiims ity u wu Sg8wmeining |

2.3 Eventriﬁgéﬁ‘igmfﬁmmmmmmﬂﬁijﬁﬁmﬁﬁm Macro, Module, Event Procedure

sindungimrymnamyuigumstandimwiiniimi(Run) 1 Eventidedomegsentime

- On Current : iMNUIRHNSWAEMOISHNUIRL Cursorifiiglitd Recordamyty
ROMIHING Form 15

- Before insert mtﬁt%ﬁmsmﬁgmmmmm‘iﬁmmﬁtﬁﬁmgm RecordBytmigs
151566 Form

- After insert [imunARMSAYMMENUTERUMTMIVML Recordg ytuig] 4

- Before update INUIARNSHATMOYSINUIBLNTIRY Save Record

- After update $HUSARTISHAYMO{NWING Recordyting Savet

- On Open FMUNRHYISWHYMNESI0 RecordSUENMIE Form

- On Load :iitiRHHSHHAYMOI MG RecordSuNMIG Form

- On Close smnusifisimsungmmslinnie Form mahinind 4

- On Click : iinWiRHmSangmaiglinmgs Left mouse buttontli Form sifeias
Mouse buttor?q] 1

- On Double Click $iiRHNSHHYMMNSINUES left mouse buttorti Form 01

Bisitfsini Mouse buttorien 4
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2.4 Other :IMBARUNTUSIHY Form IBQIMEMUIANAEHMT Menu or Toolbar, Help
filer U ARSI BTN object AMyWiBuNSISiiG
Form i} iiSsB1Sani: 5 1SAMB HMIiD

[MEGHYIE Help MItANSGANGSITA Cursoriglinmiis Form Igmfesndng 4
- Pop up
+ Yes :ngimatmeniinFigim{rin FormizmAgui[h indsunwmswnygme 4
+ No : HEMATNWITA Form 1GNG]H INMRMHITH Form 183 1w eSwAyma 4
- Menu barmmigiiZRIANAHERMBMATINE Menu barmiBunsuHnitmisig: Fie
Sglutmanngntou |

-Tool bar :MAIgHEUIANKERMBENAIRDNS Tool baramigasmsuiisiinuisify File

SglwigananmERtn D |
- Shortcut:
+ Yes :iGHS Right click iB1]3{iT Shortcut MendBassuiis 4

+ No : B8insus Right click iB#]1{i Shortcut Menungigjts 4
2.5 All :¢07UESBSIyeM 4

1. mss{ii{es T oolbox

JUMANIUES Toolbox:
Select Object DE N Control Wizards
Label — An ab| —— Text Box
Option Group —m = +—— Toggle Button
Option Button I 2 Check Box
Combo Box —EE BB —— List Box
Command Button — L image
Unbound Object Frame———@3 [#f] —— Bound Object Frame
Page Break———+= _| —— Tab Control
Subform/Subreport———[E8 ™. T Line
Rectangle — ] %®» —— More Controls
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+hy
+:f?

A1 @ L

mi
5T

_
34
=
L

S

1
V.

1. iGN Field 8% Fidd

685258545 Button

Select Objects
Control Wizards
Label

Text Box

Option Group

Toggle Button
Option Button
Check Box

Combo Box

List Box

Command Button
Image

Unbound Object Frame
Bound Object Frame
Page Break

Tab Control
Subform/Subreport
Line

Rectangle

nufurususing Form

FUE I IEIAS

I{DRNG Select Al

I{I8NT Control i8 Toolbox iXt1{D Wizards
HDRNTAEANNEY U e
BNUHIUHTIEE[RAIUESINHY

DR NUAT{RBS? Control BWESSHLM:
Check box, Option button, Toggle button.
i{RY]Uif Button INTI{RiioIRYBSt A
i{RY]Uif Button INTI{RaiToRYBSt A
1{Ii8Y]Ui Button 83NT Checki] B8 Check
HRNTUIER{UHT Combo Box
DRNGUIER{IAD List Box

i{iainGuifis Button Click

i nIwmin{uEIhRumn
BNOUIERURTIEUESSAGHSY Table/Query
BNUUIERUHTTEUSHGHSYH Table/Query
IRNUTuNGA:

Iﬁsjﬁ‘:’iﬂﬁmﬁﬁ Tab Control

I[ﬁﬁﬁﬂﬁt%ﬁ Subform/Subreport

DR noHIUSE

N TS HImANH

IYMEIE MRS Feld Un(+),Br(-), §A(*), SEH() My Field |

ggnini: uifis Form YUK Table: orderdetaitstiuifisisnyiti: Form Design

UUHHEGH Text box ¥t 1WMINAAMSH Total Salels Savethfitnmne Form(sale_frm)i

UUERIENIUEEEIGIAk Text boxgEjuenin{my:
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5] Form2 — = x
R N R N O N N
J‘Fo[mﬂeader

1'_ Order 1 Order 1D

. | | | |

%_ Product I Product ID

; I I I I L
ei Unit Pric| Unit Price

. | | | |

1_ Quantit Quantity

- | | | |

5'_ ‘Disccunt | Discount

‘ - - I- -I | | -

- Total Sale| | =[Unit Price]*[Quantity]

T ] f I I f T

- 1 o =[Unit Pri * tity]-[Unit Pri * ti *[Di

; TExte ded Pri [Unit Price]*[Quantity]-[Unit Price]*[Quantity]*[ il |

: 1
4

il | »

UNUHRLBEEIN View 18] View FormimshsuuinmugRugEens{my:

Form2 — = >

Order 11

Product |

Unit Pric

Discount:

Total Sale

|
|
|
Quantit |
|

Extended Pri

2. miﬁﬂﬂmiﬁ]tﬁi‘[ﬁgﬁﬁg

a. sum(field name)siNtiE MIRANNBAIYHEITY

b. Avg(field name):inGiE MIAANNHTAIUSHYEH]Y 4
c. Max(field name)@inGi§ misAnmi et |
d. Min(field name):&inGi§minanS i Etite |
e. Count(field nameyintiminAnsINUses 4

f. IIF(Expression,True,Falyeintimifansagaeng 4
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g@nInl sy BRIHIEL Form ewsifmuissBhmnmanujunansthaniioyg

I 5] OrderDetail fim s
‘J“I‘i‘l'?‘\‘3‘\‘4‘I'E‘\‘B‘\‘?'\‘B‘\‘S‘\‘iﬂ'\‘11‘!‘12‘!'13'\‘10‘\‘15‘I'1S‘\‘17‘\‘15‘I'18‘\'Zﬂ‘\‘21'\‘22‘I'Z'J‘\‘20'\‘25'\‘ZS‘I'27'\‘ZB'\‘23‘I'3D:
||| # Form Header
g [ofdeno]  [|[rofucc] | | [][unlpricd |[auafury | |[biscouht | ”Tural Prife ‘ ‘ HExpe'udsd rfrice H | ‘ ‘ | | ‘ ‘
||| # Detail
2| orderid | Producti [-||unitprice | cwantity  ||piscount || <{UnitPrice]“[Q | =Unitprice] ‘[Quantity I I I
- — T = i T = i T antitrl x) T T T T T T
T‘ C;mFaater - i : . — ; J I ‘ : :
2| |Nymber of prody =Count([ProductID Grand Total | =Sum([UnitPrice]*[Quantity])
1 = = =|
‘s S (N ) I s - e e =
S TAV rage|of U| itp| =Avg([UnitPrice]) .Grand Hxpenc ..=Sum([UnitPrice]*[Quantitv]—[UnitPrice]"[Quantitv]*[Discou:i
20 ]
: =l == [ —
3 i\ﬁiilil urrofUr LP{ =Min([UnitPrice]) | .fv'i imu}l of Quar - =Max([Quantity
:
5
:
7
;
1
\; v
4 I »
o J
PUUM R
al a '
9. gi[l;i'r‘ﬂiﬁ[ﬁ 51 Form QUJUB“I{'J [Lﬁﬂﬁ?ﬁ@ﬁﬁn
a Ve o
n. Ginnn{ §fﬁ{ﬁiﬁfﬁfﬁfﬁj8i§ﬁjﬂ?
1
v a al
g.Ginnn SﬁﬁﬁjﬁmﬁiﬁﬁjﬁjﬁﬁSngﬂ?
o I a o U
n.ginﬂﬂnSlng[m[ﬁfoUJicﬂ:Inf]?
o 1
ifl.[ﬁfl[[)ﬁ“l Wwoifum mmgﬁm:mwmm}@n I?
r student_frm -
P S S w3 — e
StudentiD: i
Studentname: CHHEAV NAREN Dateofbirth: 3/10/1980|
Sex: F Placeofbirth: iSiem Reap
Note: Class: 1128
Point_frm:
PointlD StudID Points
1 English B. 90.50 gurimus
2 Geogrphy |Z| 94.75 ' E.h fjmw
3 Khmer [-] 58.00 |
4| Math B 80.00
5 Korea |2|I 51.00 |
) TR A H IO AT A
figeoiy 414,29 YhEATE
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b.GIEMIUIRG Form§Giu1nImy?

EmployeelD: DateofBirth: 08-Dec-1968
L
| FirstName: POV HireDate: 14/Apr/2011
||
L] LastMName: CHEANG Address: Phnom Penh
L
L Sex: M HomePhone: ( 02) 398-7957
|
W Title: |SALES REPRESENTATI  Note: tytrytrytrytryrtyr
il
Employ FirstName _ |LastName  [Sex |Title |DateofBirth | HireDate
1 POV CHEANG M SALES REPRES; 08-Dec-1968
2 SOURS SOPHAT M VICE PRESIDEI 19-Feb-1952
3 NOUT SAROM F SALES REPRES 30-Aug-1963
4 HENG LENG F SALES REPRES 19-Sep-1958
c Laanmy e | e aLEC MARALI NA Bar 1065 |
ugItT | dusr{As vmnsf

14/Apr/2011 023987957 ||

31/Mar/2011 023235341

\HomePhone =

023654948

015985812
ln1ecagaga

GIRIGM

CategorylD: ~ Cat0o0o1

CategoryName: Coffee

;Sof-t .d.rinl.t.s, Co%'f-ees, teas,

Description:  beers, and ales

ProductlD CompanyMame

Desert.jpg

Productiame UnitPrice

Noodles
Nescafe
Shampoo
Produce
Seafood
Food

UnitinStock Discountinued

PO0OOL | EXOTIC LIQUID

[ | Nescafe3ini
-

$18.00 33 o

POO0O0D2 | EXOTIC LIQUID

? Lipton

$19.30 17

Good Luck!!
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ChapterV:

Reprots

ttf?ﬁt[fj Report Nt View 811 Print Information, Datafﬂit@ Group RecordfiflNs Total,
Average fiINRITHYNT 4 GERWIGHNSIAIEN Tables or Queries! Report MEIEHY £5 Form
et Form piBsmsumugsiumstinegndsiutiesng Print 4

| ®use@a Report
i) miuifishts Report

1-71%1 Database Window Click Create Tab

2-1{RAJiE0 Table or QueniBRunthiintiil Report

Home | Create | ExternalData

Database Tools

=g e
: o ==}
Table _ Table SharePoint Table | Form 5
I Templates~  Lists~  Design

Tables

E i3 PivotChart E HE Labels
=! MBankForm == — |} | Blank Repart

B Form _ Report
T More Forms ~ pesign | 15|, Report Wizard pesign

Forms Reports

= | == = 7

e 2

Query Query Macro

| Wizard Design  ~ |
i

Other

Tables x| 44
Category_Thbl

Report

Copy Of Employee_Tbl
Customer_Tol
Employee_Thi
Point_Tbl
Product Tbl
student_tbl
Study_tbl
Supplier_Tbl

i) Press F1 for more help.

Switchboard Ttems

4- ORI EHTINM Reportithtwsits iR

OrderDetail_Tbl

OrderDetail Thl

2011 108 162 2 Y

10:55:11 2 &
Orderip ProductiD UnitPrice Quantity Discount
0D00006 Mescafe 3in 1 $3.00 45 10%
0D00006 Lipton $4.00 54 12%
0D00002 Konbu $45.00 56 20%
0D00002 Wai Wai $6.00 76 15%
0D00002 Mishi Kobe Niku $9.00 87 5%
QD00002 Genen Shouyu 556.00 87 7%
QD00002 Bear brand $7.00 87 12%
"""""""""""""" $130.00
Pagelofl

5-Savet ARSI Report
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e. miufsitehts Report wizard
- Click Create Tab => Report wizaleehSiiRI2iE g RIguemi iy
- uEWuRAHI{Ruiiawn TableAMigwiaNAEREHE Reportu i B R Bi{Ruilwn

Field IBRUTANAHEASHVINMMIMWMINN e {FunBuuenme:

I" By

Report Wizard

| Which fields do you want on your report?

You can chooze from mare than one table or query,

Tables/Queries

[Table: Order_Thl E

Available Fields: Selected Fields:

OrderDetail_Thl. QrderID "
CustomerID E |
:Order Thl.OrderID
EmployeelD
OrderDate
ShippedDate
Ship¥ia
ShipAddress -

| cancel [ Next > ]| Finish

- Click Next

- =
Report Wizard -

How do you want to view your
data? |CustomerID, Order_Thl_OrderID,
[EmployeelD, CrderDate, ShippedDate,

E i, {OrderDetail_Tbl_OrderID, ProductlD,
by OrderDetail_Thi [UnitPrice, Quantity, Discount

(2] Show me more information

Cancel H < Back ][ Newxt > ]| Finish |
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UV HATHLIH Next

-
Report Wizard

Do you want to add any grouping
levels? |CustomerID, Order_Thl_OrderID,
{EmployeelD, OrderDate, ShippedDate,

{OrderDetail_Tbl_OrderID, ProductID,
\UnitPrice, Quantity, Discount

‘OrderDetail Thl,Order T/
CustomerID ([l
Crder_Thl, OrderIl i
EmployeelD

OrderDate

ShippedDate i
Shipvia o
ShipAddress TRy
ProductID

UnitPrice ft]

8

| Cancel ‘ I = Back “ Mext = | | Einish

UUYHIRIINIH Field AMEWHnAE Group j5Es Next

|

-
Report Wizard -

What sort order and summary information do you want for detail records?

‘fou can sort records by up to four fields, in either
ascending or descending arder,

IE[ | Ascending

| I Summary Options. ... |

- 15T Next NSMIBIEMSIGsIuaI]mY

+ Orientationtd NG {RaiTe [ AS it
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o Portrait :1{RaiiES ARG FNIUM]I

o Landscape i{Reiitot A {iAg [ R

[ Report Wizard n - ]
How would you like to lay out your report?
. Layout Crientation
@ Stepped 5 it
() Block @ {landscape |
saae Il _1— .............
2 | A

| [¥] Adjust the field width =o all fields fit on
a page.

| Cancel J I = Back J[ Mext = ] | Finish

+ Layout SNt {RediTa 117G Layout itedittsmind

o Stepped
o0 Block
o Outline

- iRl SteppedBBE Next

= — 1
- —

-
Report Wizard

What style would you like?

| Access 2007 -
| |Apex
| Aspect I
| Civic
Concourse
Equity
Flow
1 Foundry
T 1 tl = Median

. - _ Metro
Label abowe Detall Module

Mone
Control from Detail Mor thwind

iCancel I I < Back “ Mext = | | Finish
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- B Next

- = B

Report Wizard

What title do you want for your report?
{Order_Tbl4

That's all the information the wizard needs to create your
report,

Do you want to preview the report or modify the report's
design?

@) Preview the report.

("1 Modify the report's design,

Cancel H < Back

- Click Finish
inwmidtgstisann
1
_OrderlD ShippedDate ShipVia ShipAddress Thl_OrderD ProductiD UnitPrice antity
1 LUCKY MARK NeutSarom 04-Jul-96 16-Jul-96 Truck 59rue de |'Abbaye
0D00001  Pavlova 59.80 10
0D0D001  Alaska $215 5
2 GOLDEN SHi SoursSephat 10-Apr-11 06-Apr-11 ship Kep
(0D00002  Bear brand $7.00 87
0D00002  Genen Shouyu $56.00 87
0000002 Mishi Kobe Nikt 59.00 87
0000002 Wai Wai 5600 76
0000002 Konbu $45.00 56
Sunday, October 23, 2011 Pagelofl
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ii. miuifisthty Report Design

- Click Create Tab => Report DesigRlsh&iiRI2IEM eI RMgsetnmy

All Access Objects «+ «||[d Reportz
Tables e s e e e e e e =

[ category Thl || ¥ Page Header
B Customer_Tbl i i
j Employee_Thi i

j Employeel I 2
EH OrderThl I
T orderpetallTol I
= point_Tl 1
EH Produd Tol ¥
B student i
[ student tor ]

E study_thl ]
j Supplier_Tbl
[ switchboard Items i

Queries A
i} student_gry

&l createtable e Ry Finees

67 Edit Student table | SRR

W} Delete Table -
ﬁ‘.‘ employee_qry

B innerjoin 1

ﬁj Inner join 3 Thl L
B Lettoin |4 M ¥
Design View

- Click on Property => Click All =5i{Reuiiaatuti TableAmigasanngnuims

IMWMINN UNTBRESWA Add ExistingFieldayBidnueijme:

. T o

Data Datahﬁ Tools Dﬁn An‘Te PagtSTtuu @
X A M N S
. 5, 5 = = e e . S = —
| B (B T oo =- | ] Bie ,m Aa B ENC 2= = |»§ SEM|_ ':‘jﬁ‘j; fae <)
SE 13 Hide Details it 12 page Numbers B 88 = % i\ useControl leamsl St = X

Group Gridline logo Ted Label Button _ o - B |Add Existing| Property
& Sort [8)DateandTime | gy EWe nE 025 Soadvecontrols Fields | Sheet

Grouping & Totals Gridlines Controls Taols

L.&‘?I'

i

I \ x| Field List |
| P D T T I I Y e g+ 1« . g4 |Fields available for thisview:

FEmployse bl EditTable|
EmployeelD
FirstName
# Detail LastName
Sex.
Sy Title
empl D DateofBirth
; A HireDate
e FirstName Address
HomePhone

# Page Header

Photo
Note

Fields available in related tables;
[ Order Tol Edit Table

Fields available in other tables:
Categary Thl Edit Table a |

Customer Tol Edit Table |
Emplayeel Edit Table ||

QrderDetail Tol Edit Table
Paint_Tbl Edit Table
Product Tol Edit Table
Student Edit Table

b did ama

I} » = Show only fields n the cument record source

| IR
- URITHRERTUNH Field iEanRgnsdwRmmmIngRhAied Report

& Page Footer
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- URIHRLYIEMI Designiglmuiiimiumiannsn

LA MR NT AT
o2 bul-n2
(o) =i

iy CFam

{m) ey

C3-dar-22

Good Luck!!!

oz T

SALES METMESRINTATIY

i m) =z-8119

4g TE=m
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Chapter VI

SWITCHBOARDS

|, Byl
Switchboard #2755 Main Switch Board Afnuiaifipsss  (Switch) 7777 (Open)
Tables, Queries, Forms, Report imwﬁﬁﬁfmﬁ'g‘m Database Windows 54 g (Close)
Databased Windows. 7

1. ngjuuifis Switchboard

il Databasd BRIGHIE
Click Database Tools Switchboard Manager

gﬁLﬁHﬁﬂ?ﬁﬁﬂSﬁﬁgiﬁW Would you like to create one?

Click YesIsiBliysasmiuguenst{my

Switchboard Manager |

Switchboard Pages: Close |
- [ (=15

Delete |

[Make: Default |

- click New 1B g]juifiti Label iinty Switchboard

‘i N
R
Switchboard Page Mame: l oK |
Openform |—Eancﬂ |
e ==
- click Ok

- click New Etﬁtgjﬁ

i
Tresto New

Switchboard Fages Mame: l CHEC

Cancel

R

DOpenreport l

e =

Prepared by: Mr. Chhoeun Pros(077 65 94 98)
Email: chhoeunpros@ymail.com Page73




Information Technology and Electronic Center Microsoft Access 2007

- click Ok

Switchboard Pages:

Close

‘Main Switchboard (Default)
Openform
Openreport

Delete

| Make Default |

1 FUSEREEREMA Main Switchboard
1-AU{UHY Switchboard Manager

2-§%160 Main Switchboard (Defaultp Edit NEMBMUHUZBMI]NES

' =
Edit Switchboard Page
Switchboard Mame:
| Close |

Cipenform

Items on this Switchboard:

3- Click New

Edit Switchboard em

Text: ﬁpenfarm

Command: Go to Switchboard
Cancel

EIEH

Eimd: i]penﬁ:rm|
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3- Click OK
4- Click New B1118{%

Edit Switchboard Item

Text: bpenrepnrf oK

Switchboard:

— = =

achicin = -
Command: Go to Switchboard ‘:/
3

5- Click OK
6- Click New 611ig{%

Edit Switchboard Item
Text: Desing Application| ok
Command: Design .ﬁ.ppiil:aﬁun E|
Cancel
= = =
7- Click OK
8- Click New #11ig{%
Edit Switchboard Ttem
Command:
B E| Cancel
9- Click OK

-
Edit Switchboard Page

Switchboard MName: | P T |

Main Switchboard —

Items on this Switchboard: | =

VW

: COpenform

Design application —

S [ peew |

Dele
Mowve Lp

I | Mowve Doven |
|

10- Click Close
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Suitchbonrd Manog

Switchboard Pages: |

Openrepart

Main Switchboard (Default)
| Mew...

| Make Default |

Close |

Edit...

Delete |

b

2. AUBIZEGEHIENH Opentorm...

1-5% Select Openform =>EdiS1shSiUBIBMINEEIUSRI MY

2-5% New... 118 hSUBIBMRNEsuImE

Edit Switchboard Ttem
Command: Cpen Form in Edit Mode E 1
- Cancel
Form: Employee_frm =
| = =

- Text : INTRIANIINNIHHIUE Form(ex. Employee)

- Command:ﬁ}ﬂfﬁﬁﬁjﬁﬁj Commnadijii 95t Open Report, Open Form....

(Open Form in Edit Mode)

- Form :&indi{lieuiies Form igjoidmianngnuili (ex. Employee_frm)

3- GEWH OK I8shEmuEEMEtiEuewi{my

-

Edit Switchboard Page

Switchboard Mame:
Cpenform
Ttems on this Switchboard: |

Employee

Mowve Up |

| Maowe Down
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BONITEIE

Tt —

Edit Switchboard Page

Switchboard MName:

Cpenform
Items on this Switchboard:

Customer
Crder
Category

| Delets |

| Mowve Up

| Mowve Down

4-5% New... Biig{s

I.' -‘
Edit Switchboard Item
Text: 5o to Mainswitchboard | l
= K
Command: Go to Switchboard E|
- Cancel
Switchboard: Main Switchboard |E|
5- T OK
F b
Edit Switchboard Page | c—

Switchboard Mame:
Openform
Items on this Switchboard:

Employee
Category
Customer

Crder

Go to Mainswitchboard

| Delete |

| Move Up |

| Move Down

4- G Close
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3, msseéagsﬁeme’s Open Report....

ginsmiuiingnidn ReporlMEHEHsthMIEMnTR Form einmin 4

i
Edit Switchboard Page il

Switchboard Mame:

Openreport
Items on this Switchboard:

Crderdetail

Customer
Go to mainswitchboard Delete

| Move Lip

| Mowve Down |

4- §% Close

vx_‘Fm =%

;7’}
= S = Totals || 4 ¥ Selection 2 Replace

-3 Cop)
~ f Foimatpainter

Views Cliphoard

X Defete

View | F
Font Rich Text Records Sort & Filter Find

Custom
= rome
B fomemployee Main Switchboard

= Formfing

[E Fomlogin frm
B2 tunction

= togon Openreport
= Mainform
& mens Design Application
[ ordertm

&= orderetailim _— e
E orderdetail_frml Exit Appllcatlon
[ OrderDetail frn
& Product frm
B2 supplier fim

E switchboard

21110188 Main Switchboard

'W =

Home | Creste  ExtemalData  Database Toals

iy
"~ From

View
Views Clipboard

Custom x|« || =
= runme

[ tormemployee
= Formfind
Employee

= FormLogin_frm

= fundion
B tgon Category
= mainform
B menu I Customer

=l order frm

EE] orderDetsilfrm
B2 orderdetail frmi Order
B orderDetail fr
EE Product frm
= supplier_frm
El switchboard
B testfind

Go to Mainswitchboard

i category ol

@ customer ol

mﬁtﬁ?tssmgﬁ Openform
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IR =

=
==
== "
=23 Copy
View || Paste . (B £
: # Format Painte

Views Clipboard = Font Rich Text Records

| custom SR =

T o
F5 formemployee
FE Farmfind

Employee

= FormLogin_frm

= fundion
i Supplier
Mainform
el Orderdetail
order_frm

OrderDetail_frm _—
orderdetail_frml ustomer
OrderDetail fm

Go to mainswitchboard

Product_frm

Supplier_frm
Switchboard
testfind

Category_Thl

Custamer_Thl

mtﬁsﬁissmgﬁ Openreport

3 s iensmIvifiesitin{Eime  Form, Report, ...JEMYSHSY HWMIE Main

Switchboard it Ms-Access ﬁmsmﬁﬁ Table guiikune Switchboard ttﬁﬁitﬁiﬁﬁ@ Form

DiRHIRIAMS Databases MG BANIITY (Label)

1. I Switchboard 1gitnmifin Database

®: 2 5jinwinitn DatabasetitstmHIEe Main SwitchboardfikitHi IEEEeWIMY:

- Click office button =>Access Option

- gﬁLﬁHﬁ Display Form@w {§1eT§8I 57 Form §titeui1e Switchboard

TTIEE OK

-
Access Options

Popular {, D 1
H LEJ Options for the current database.

‘Current Database

Datasheet Application Options

Object Designers Application Title:

e, p——

Advanced Use 55 Form and Repart Icon

[ Display Form: Switchboard [ =]
SR IE [#] Display Status Bar
Add-ins Document Window Options
(| S — Overlapping Windows
@ Tabbed Documents
Resources [¥] Display Document Tabs
| [¥] Use Access Special Keys (¢

[T] Compact on Close

Remoye personal information from file properties on save

| Use Windows-themed Contrals on Forms

B

F| Enable Layout View for this database
[T] Enable design changes for tables in Datasheet view [for this database]
[¥] Check for truncated number fields
Ficture Property Storage Farmat

@ Preserve source image format (smaller file size}

Navigation

[¥] Display Mavigation Pane
Navigation Options...

Ribbon and Toolbar Options

Ribbon Name: LT_]

() Conyert all picture data to bitmaps {compatible with Access 2003 and earlier)

[T

(i)
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IV.  Administering Your Database

1. Compact and Repair Database

a. ‘qmﬁ“j Office buttor» Manage =>Compact and Repair Database....

& Eps =

i Manage this database - Y Repla
| o El 2 < Rep
E L‘" __ Compact and Repair Database IlE-] zl = GoTa~
o %% Perform routine maintenance on the b || Refresh - W, | Fite Find
Open database ta ensure data interity. Al- | KD 7 lg setect~
Back Up Dalatase 1 Rich Text Records Sort & Filter Find

Save Liﬂ Back up impartant databases regularly to - ==

prevent data loss.

o AL C

—| #dl Database Properties

Save As E |2 Review and set the basic properties of the
database, induding the name and owner,

Print v

‘UE‘H Manage »

UE i E-man

e Publish >

4 ublis

.
Close Database

1] Access Options | | 2 Exit Access

2. Back up Database

a. ﬁﬁifﬁ Office buttor> Manage => Back Up Database

112 M: this database
| Hew i
: (%, Compactand Repair Database
o %" Perform routine maintenance on the
/ Qpen database to ensure data integrity. X er
L*T__,_ Back Up Database 1 ] Rich Text Recards Sort & Filter il 1L 1
= 25) Back up Importarnit databases regulanty to
= prevent data loss.
= [#4l Database Properties
lﬂ Save As FE Review and set the basic properties of the
database, including the name and owner.
; EBrint »
|3~ Manage
B oman
4 Publish »
%
Close Database

2] Access Options | | X Exit Access

b. i{RwiiUGHEdNIgH Database

Organize «

New folder e (7]

2 MNarme Date modified Type

= Libraries

==
5] Documents
o' Music

Mew Folder
E_] Productsll.accdb

10/22/2011 9:05 AM
10/29/2011 10:14 ...

File folder

Microsoft Office A...

|| Pictures

B¥ videos

m

& Computer
&L Local Disk (C2)
= Local Disk (D:)
—=a Local Disk (E:)

- A i 3

File name: v

Save as type: [Micmsof't Office Access 2007 Database (*.accdb)

o,

~ Hide Folders Tools v [ save

] |

Cancel |

C. Click Save
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